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/Q Turn Off Pop-up Blocker! Check the pop-up blocker settings for your web browser so you can be sure to
. Always Allow Pop-Ups from CoeusLite.

C - ) 5, 0
@ Caution using the Browser Back button!

1) Because the back button is a Browser History button it SHOULD NOT BE USED TO NAVIGATE

WITHIN a proposal. Use the Navigation panel.

2) However, if you receive an error message you MUST use the browser back button to return to the
proposal record. Only click it one time. Multiple clicks will send you down the Browser History to
older data entry points, skipping your most recently entered data.
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CoeusLite Home page

E CoeuslLite
comntone | wypposs | oo | ogo

Coeus Lite
Grants. Gov

User: Schultz, Ronalc

Current Locks

My Hegotiations My IRB Protocols My IACUC Protocols %

My CoI

REVISED NOTICE rr| Delete, Unlock, your lock proposal database
thorized ORIStd  Close CoeusLite fro —
<gnted in Cod —, P 2014 1.5%, FY 2015 (and beyond) the most rebust electronic
mmediately for newly created proposals. However, if solution WE""E'F-?QG aiwd
: MUST implement the new rates by opening the N o [T
Open list of your Proposals. to Inst'rtuti!:rnal rates. 1'!115 is the same process you ﬂzﬁﬁ;ﬁ;wmd
roTrTrTreT oo eopr o eeerrgproposdl and bring forward its budget. Consult the clossout whils fosrering best
Premium and Lite User Guides on the ORIS website for details. Always watch this message practices by foining innevative
board for Coeus Updates® Best, ORIS Team technelagy with the knowladge
base of 3 national consortium of
research stakeholders.

Coeus Premium

| Welcome to CoeuslLite

Launch Coeus Premium

Coeus User Guides | Pri

Request New Sponsor

. Active Links to:
T~ g
Help |their appizz >Launch Coeus Premium. _
approve arg >Launch Coeus User Guide website.
fg%‘gﬂﬂ:g‘c >Request a New Sponsor from SPSS.
>Start a Help email request to Coeus HelpDesk.

e e

nbliaac - L ict]

My Proposals Navigation:

- Default view is Proposals with Status of: In Progress, Recalled, Rejected, or Approval In Progress.

Search for a
proposal

Start a new
proposal

View all of your View your active
proposals proposals

User: Schultz, Ronald

Current Locks

Coeus Home My Hegotiations My

List of Proposals In Progress

00029743 In Progress etwork Modeling for Prediction of .. 17072118 Schultz, Ronald

00029742 Recalled Test fri! kts| Click to 11556200 Schultz, Ronald Budget
00029714 Rejected T Statuses btd resort. 11556200 Schultz, Ronald Budget
00029713 ApErovaI In Progress [Phase- appearing in tem Tor large join 17062520 Schultz, Ronald Budget
00029712 In Progress Testing this list. d RR forms 17062520 Schultz, Ronald Budget
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Proposal Searches in CoeusLite

Proposal Search window: enter search criteria value(s) then select Search.

In this example, search for all Proposal Titles with the word ‘treatment’ in them:

» Please enter search criteria of the form *value* or *value or value* in any of search fields.
Proposal Number: Proposal Type: L
Status: L" Deadline Date:

Investigator: Linit Number: |

Unit Name: | | Title (Peatrmedy) |
Sponsor Code: | | Sponsor Name: | \ |

Account: | |
Search | Cancel |

@Jse the asterisk, *, in any Coeus search screen. This ‘wildcard’ allows you to enter fewer letters, avoid
typos, and misspellings.

Result: Select proposal, search again, or close the search window.

a;;eatmem and
5 lated Services in
00000437 New Submitted Support of PEPFAR in

South Africa
Methionine
Sulfoximine:Candidate
00000650 New Submitted %remmem of 17053000 PEDIATRICS
Edema- Liver

23500000 JHPIEGO

Dis
Create a New Proposal

Units, Cost Centers, appear in your Unit List (show below) when you have been assigned the Coeus Role of Proposal
Creator in that Unit. Select the Unit in which the Investigator plans to manage the award or project. If this list does
not contain the Unit number (Cost Center) in which you wish to create your proposal record, contact the Coeus Help
Desk (coeus-help@jhu.edu). Tell us that you want to create a proposal and provide the Cost Center number(s) you
need. Do not select an incorrect, ‘substitute’, number because this cannot be changed once selected.

NOTE: Lead Unit is the primary department, lab, or center that will manage the award, if funded.
The Lead Unit, once selected for a proposal, cannot be edited/changed in that proposal.

Please select Unit for a New Proposal |
000001 JOHNS HOPKINS ENTERPRISE
11536000 SOCIOLOGY
16040000 HEALTH POLICY & MANAGEMENT
17070000 OTOLARYNGOLOGY-HEAD & NECK SURGERY
CoeusLite Version 4.5.1. Johns Hopkins University
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NOTE: If you need to change the Lead Unit on a proposal merely copy that proposal and select a
different Lead Unit when prompted.

Proposal Development: Initial entry screen

| CoeusHome MyMegotiations MyProposals  MyCOl  My[RBProtocols MyIACUCProtocols  Inbox  MyARRA  Logout

All Proposals | F In Prog| | Create New Proposal | Proposal Search | Grants.gov Opportunity Search |

Proposal Summary

General Info »5

Organization

Investigators/Key
Persons

Credit Split

Special Review

Abstract

Science Code

Others

YNQ

9

Proposal Roles

q

uestionnaire

9

Research Compliance
Questions

*Proposal Type: |New E| *Activity Type: |Organized Research E|
*Start Date: i “End Date: i
Original Proposal Number: l:l Search Award #: l:l Search
*Agency/Sponsor: l:l Search
Prime Sponsor: |:| Search

Proposal Deadline Date: 02/05/2011 E © Receipt ) Postmarked

9

| amsoo

Questions for Grants.gov
525 Forms

Budget

9

Upload Attachments

Submit for Approval

Print

Delete Proposal

Copy Proposal

Email

Add New Rolodex Entry

ORIS Proposal Summary
Form

Request New Sponsor

NSF Science Code: | Please Select: El
Anticipated A 1 Type |Grant |Z|
Sponsor Proposal No : |
MNetwork Modeling for Prediction of Response to Combination Targeted Therapeutics
Title:
Program Title:
Proposal in Response: | Federal Solicitation El Sub Contract:
Funding Opportunity | CFDANumber: | |

Agoncy Program Code: || Agency Div Code: [ |
e S I

CoeusLite Version 4.5.1.
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Proposal Summary
General Info
Organization

InvestigatorsiKey
Persons

Credit Split
Special Review
Abstract
Science Code
Others

YNQ

Proposal Roles

Questionnaire
Questions
525 Forms

Grants.Gov

Budget

Print

Delete Proposal
Copy Proposal
Email

Form

Proposal Summary

New: See description below.

General Info

Enter specific details required to save and create a
proposal.

Organization

Displays Institutional contacts. Enter Subawardees and
special research site locations, if pertinent.

Investigators/Key
Persons

Add Investigators and Key Persons and customize their
unit, roles, contact and degree details. Certify
Investigators.

Credit Split

Skip, not used by JHU.

Special Review

Enter information for research requiring special review or
approval such as use of animals or human subjects.

Abstract

Enter text in appropriate tab screens to populate specific
sponsor forms, when necessary.

Science Code

NEW: Enter appropriate Science Code(s) to correspond
to answers provided in the Questionnaires.

Research Compliance

Others

Enter SAP 10-digit Responsible Cost Center.

Questions for Grants.gov

YNQ

Skip, no longer used. See Questionnaires.

Proposal Roles

Add or remove user access to your proposal.

Questionnaire

This Section will contain required question-sets based on
information Preparer provides in Proposal.

Research Compliance
Questions

Always required. Enter answers to these questions.

Upload Attachments

Questions for Grants.gov
525 Forms

Enter answers for federal Grants.gov submissions.

Submit for Approval

Grants.Gov Link the proposal to a Grants.gov opportunity; displays
opportunity details, forms, and submission status.
Budget Navigates to the budget screens.

Upload Attachments

Upload of files into the proposal.

Submit for Approval

Starts proposals routing for internal approval.

Add New Rolodex Entry

Print

Select sponsor-forms to print, if any. This includes
Grants.gov forms.

ORIS Proposal Summary

Request New Sponsor

Delete Proposal

Available to Users based on their roles and Status of
proposal. Deletion is permanent and irreversible.

Copy Proposal

Allows authorized users to copy all or part of the
proposal to a new proposal.

Email

Send email notification to other users.

Add New Rolodex Entry

Create a Rolodex entry for a person or organization
needed to be named in proposal.

ORIS Proposal Summary
Form

Renamed link to generate a PDF summary of the
proposal.

Request New Sponsor

Complete and send a Webform to Sponsored Projects
Shared Services to have new sponsor added.

CoeusLite Version 4.5.1.

Johns Hopkins University Page 7




1. (new) Proposal Summary screen

Accessed from the Main Navigation Panel

User: Schultz, Ronalc

Current Locks

CoeusHome ~ MyHegotiations My Proposals MyCOl My RBProtocols My IACUC Protocols  Inbox My ARRA Logout

All Prop | Proposals In Progress | Create New Proposal | posal Search | Grants.gov Opportunity Search |

Proposal Summary

neral Info

+ Organization

<+ InvestigatorsiKey .
Persons

Credit Split

hultz, Ronald

All Proposals | Proposals In Progress | Create New Proposal | Proposal Search | Grants.gov Opportunity Search |

Back to Inbox

Proposal Summary >
Full Proposal Details

All Certifications

Approval Actions

I List of Investigators/Key Persons

Checks
| © Budget Summary
| Proposal Print
i. Complete proposal validation

Hint: Do not be confused by cryptic, technical, language used in error messages.

It is often helpful when first reading an error message to read the right-most phrase first,
because that phrase often refers the Coeus data entry field causing the error. And, as a proposal
preparer, you are often most familiar with the data entry fields.

Hint: Select Validate several times — until no additional errors are found. Coeus validation is
based on a hierarchy of errors. It does not present all errors at one time. Simply select Validate
until no errors are presented.

CoeuslLite Us hultz, Ronald

r———— g . - — S = i

All Proposals | Proposals In Progress | Create New Proposal | Proposal Search | Grants.gov Opportunity Search |

Back to Inbox
Proposal Summary >
Full Proposal Details

All Certifications

I List of Investigal ors/Key Persons

| © Budget Summary

o Proposal Print

CoeuslLite Version 4.5.1. Johns Hopkins University Page 8



i. Summary Information about the proposal

Budget Total

ii. List of Proposal Persons and access to their Certifications

= List of Investigators/Key Persons
Department LU MPI Role

+ THORACIC SURGERY
+ LABORATORY FOR COMPUTATIONAL SENSING AND ROBOTICS

+ THORACIC SURGERY

iii. Budget summary and Budget Report Printing

E Budget Summary
E Budget Period

Period Start Date End Date Direct Cost i Under Recovery Cost Sharing Total Cost

09/01/2013- 08/31/2014 £108,360.00 . £0.00 £0.00 $175,543.20
09/01/2014- 08/31/2015 $110,527.20 0.00 20.00 $179,054.06
09/01/2015- 08/31/2018 S112,737.74 $65,897.40 0.00 0.00 $182,635.14
09/01/2016- 08/31/2017 $114,992.50 $71,295.35 50.00 50.00 $186,287.85
09/01/2017- 08/31/2018 $117,292.35 $72721.26 £0.00 $0.00 £190,013.61

E Budget Report
Heport Name Print Budget Comments

Bu Summal Period

Cost Sharing Summa Period

Cumulative Budget

Industrial Bu Period
iv. Grants.gov Forms Printing

E Proposal Print
E Grants.Gov

Select : All| None

RR SF 424 V12

Performance Site W1-4

RR Other Projects V1-3

RR Key Person E vi2

RR Budget V1-1

AR SubAward Budget 30 V1.2

PH5398 Cover Page V14

PHS398 Research Plan W1-3

PHS398 Checklist \1-3

= Sponsor Form Packages
No Packages Found.

CoeusLite Version 4.5.1. Johns Hopkins University
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2. General Info screen

=P Fields with a red asterisk (*) are required to save and generate a proposal number.

All Proposals | Proposals In Progress | Create New Proposal | Proposal Search | Grants.gov Opportunity Search |

I( General Info »l Investigator:  Schultz, Ronald Proposal #:0001 0868 {In Progress) 2
— 1 Agency/Sponsor: 300865 | NATL INET OF HEALTH Proposal Period: 01/01/2011 - 12/31/2014 ——
¥ Organization Title: Haptic sensing in staried environment M= GRANTS GOV™
+ InvestigatorsKey Lead Unit: 11534000 : HISTORY OF SCIENCE AND TECHMOLDGY
Persons Last Updated:  2010-08-16 13:00:02.0 by Schuliz, Ronald
Special Review * Indicates Mandatory Fields
Abstract = “Proposal Type: | Mew v —  “Activity Type: | Organized Research v
¥ Others — “Start Date: [01/01/2011 ] —————  ‘EndDate: [131/2014 |
& Original Proposal Number: Search Award #: Search
¥ Proposal Roles .
= “Agency ¢ (300865 Search MNATLIMNST OF HEALTH
Questionnaire .
+ Research Compliance Prime Sponsor: Search
Questions Proposal Deadline Date: [07/15/2010 [ ®Receipt ) Postmarked
/  Grants.Gov NSF i Code: Flease Select: hd
Anticipated Award Type | Grant R
¥ Budget Sponsor Proposal No :
¥ Upload Attachments Haptic sensing in stareed erviranment....
— Title:
Validate
Submit for Approval G ATOT and MIH Ext-LIAT Test OPT-OUT EQA (RO1)
Program Title:
Print
Delete Proposal
Copy Proposal Proposal in R Please Select: - Sub Contract:
Email Funding Opportunity Number: |PAR-AA-RO1 CFDA Number: 93.389
Add New Rolodex Entry Agency Program Code: Agency Div Code:
Proposal Summary e
Request New Sponsor

* Proposal Type View the entire list of Proposal Types at:
http://procoeus.jonhshopkins.edu/orisite/oris_web/oris_index.html
Select User Guides > #14, ‘Proposal Type Decision Guide’.

* Activity Type Select the appropriate entry from the drop-down list. Appendix D provides general
definitions for each Activity Type.

* Start Date Date the project is expected to start. Enter in mm/dd/yyyy format or use the calendar
tool.

* End Date Date the project is expected to end. Enter in mm/dd/yyyy format or use the calendar
tool.

Original Proposal Number If required, this is the 8-digit Coeus Institute Proposal Number found by using the
Search link. This field is required if the Grants.gov Submission Type is
‘Change/Corrected’ and may be required with certain Proposal Types. Call your Office
of Research Administraton.

Award # (number) If required, this is the 9-digit Coeus Award number (6-digit SAP Grant number followed
by “-001’, e.g. xxxxxx-001) found by using the Search link. It may be required with
certain Proposal Types. Check with your Research Administration office for details.

* Agency/Sponsor The sponsor is the organization that will provide funding. Enter the sponsor's six-digit
code in this field or use the Search link to find it. This field is required for Grants.gov
submissions.

- ; - P )

Prime Sponsor Only if your proposals will have an ‘Anticipated Award Type’ of Subgrant or
Subcontract are you required to provide the Prime Sponsor. This is the entity that is
actually providing the funds to your Proposal Sponsor. Otherwise, leave this field
blank.

Proposal deadline date Date the proposal is due at the sponsor.

Receipt/Postmarked Select option required in Sponsor’s funding opportunity.

CoeuslLite Version 4.5.1. Johns Hopkins University Page 10
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NSF Science Code Select this code from the drop-down list for all proposals, not just for NSF submissions.
Consult your ORA for guidance.
Anticipated Award Type Select the type from the drop-down list. Consult your ORA for guidance.

Sponsor Proposal No.
(number)

Required if the Proposal Type is Renewal, Resubmission, Revision, or Continuation.
Search the Award module or Institute Proposal module, as appropriate, to find this
number.

* Title:

Enter the descriptive title. For electronic submission, the title should not contain any
special characters. See What No Special Characters means? The field will support 200
characters, but some sponsors may require shorter titles. Refer to the sponsor
instructions.

Program Title:

Enter a program title provided by the sponsor. If this proposal will be submitted via
Grants.gov, this field will be overwritten when you associate the proposal with a
Grants.gov opportunity.

Proposal in Response to:

Select an entry from the drop-down list to identify how this funding opportunity was
announced.

Subcontract

Select this checkbox if one or more subcontracts will be included in proposal budget. If
there will be no subcontracts, leave it unchecked.

Funding Opportunity
Number

For paper submissions: enter data manually.
For Grants.gov submissions: enter data manually, or this will be populated
automatically if CFDA is used to perform the Grants.gov search.

CFDA Number:

Catalog of Federal Domestic Assistance number assigned by sponsor for funding
opportunity. For paper submissions: enter the data manually, if known.

For Grants.gov submissions, enter the CFDA number to support the Grants.gov search.
Note: some NIH opportunities do not assign CFDA numbers until after award. Use the
Funding Opportunity search for those applications and leave the CFDA field blank
unless it is populated automatically by the selected Grants.gov opportunity.

Agency Program Code:

For NSF submission, enter the NSF Agency program code.
For other sponsors this field has been ‘repurposed’. Its content are placed contents
into SF424 Form, Block 4b, ‘Agency Routing Number’.

Agency Division Code:

For NSF submission, enter the NSF Agency program code.
For other sponsors this field has been ‘repurposed’. Its contents are placed into SF424
Form, Block 4a, ‘Federal Identifier’.

new) Adding federal agency ‘Identifier’ to the SF424
g gency

CoeusLite Version 4.5.1.

Johns Hopkins University

Page 11



NOTE: Providing the Agency Identifier on the SF424, Blocks 4a and 4b, can now be accomplished
by entering the necessary data on the General Info Screen, as shown below here.

Proposal in Response:

Funding Opportunity g
Number: ONRBAA13-004

Federal Solicitation

| Agency Program Code: [SF424 Block 4b

Sub Contract:

CFDA Number: 12300

Agency Div
Code: SF424 Block 4a

SF 424 (R&R)

APPLICATION FOR FEDERAL ASSISTANCE

3. DATE RECEIVED BY STATE

1.* TYPE OF SUBMISSION

4.a. Federal Identifier
SF424 Block 4a

() Pre-application @ Application

() Changed/Corrected

b. Agency Routing Number

1. Select Save

Application SF424 Block 4b
2. DATE SUBMITTED Application Identifier
2013-01-17 00042351
Save |

2. Result: Coeus assigns the next available proposal number, which will appear in the proposal header on all

Coeuslite entry screens.

Investigator:
AgencySponsor: 200865 : MATL IMST OF HEALTH

Proposal = :000027 35 {In Progress) ﬁ

Proposal Peried: 0770172009 - 06/30/2014

Title: Evaluation of treament plans for Restless Legs Syndrome
Lead Unit: 16030000 HEALTH BEHAVIQUR & SOCIETY
Last Updated:  2008-12-14 02:24:11.0 by Schleicher, Timothy M

3. Organization Screen

The Organization screen contains the contacts for your Institute and performing sites involved in the project. The
data for your institution has been maintained by your Coeus Administrator, but may be modified for individual

submissions.

Proposal Organization

DO NOT EDIT: The legal entity for the proposal. When a proposal is created,
this defaults to the organization listed in the lead unit’s organization field.

Performing Organization

DO NOT EDIT: The organization performing the main portion of the project.
This will likely be the same as the Proposal Organization.

Other Organization/Location

Do Not Select — unless your ORA confirms that the DUNS number is required
for another project organization. Then, contact coeus-help@jhu.edu.

Performance Site/ Location

Always Select (unless the DUNS number is required). Use this option to
display Subawardee institutional address and JHU Off Campus locations.

CoeusLite Version 4.5.1.
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Organization:

Proposal Organization:

Proposal Crganization

Address: pyekeown MBA, JD Alexandra
Johns Hopkins Lniversity
Bloombery School of Public Health

B1a M. Wolfe Street, Suite W1 100
Baltimare

Performing Organization:

Performing Organization

Address: Johns Hopking University
Bloombery School of Public Health
G145 M. Wolfe Street, Suite W1 100

Baltimare
MWD

Location: Johns Hopking University

# |Cong Dist: hAD-007

Pemwe

=

Add Cong District

Location: Johns Hopking University

# |Cong Dist: | WAD-007

rlemwe

=

Bolel Canvn Dietrict

ﬁ

Search

1. Click Add Organization /Location to create additional panels. .

Proposal Organization and Performing Organization are populated from the centrally maintained data. Do not edit

or removed.

CoeusLite Version 4.5.1.
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Select Add Organization/Location, and then, Performance Site to add a Subaward institutional address or an Off-
campus research location to the proposal.

Performance Site is derived from Coeus Rolodex. This database is maintained by Coeus users and, therefore is a
highly flexible tool for users to create and add exact addresses to their proposals.

NOTE: Email Coeus-help@jhu.edu if the funding opportunity requires the DUNS number an
organization other than JHU.

NOTE: On Grants.gov submissions, the Subawardee’s DUNS number will be located on the RR
Budget Form provided to you by the Subawardee Institution and not entered in this window.

To add an Other Organization from the Coeus Organization Table.

Add Organization /| ocation

: Location: I
Address:j 2 Select ! ;l Cong Dist:
Other Qroanizatio
Ferformance Site
Find Address | Remove Address #1 Always select Performance Site.
Save |

To add a Performance Site (Location Address) from the Coeus Rolodex.

Type: Ferormance Site ~ |Remove Location:
Address; | Cong DIst
#2 Select Find Address to #3 Enter the Institution’s name
search Coeus Rolodex. as you want it to appear.
1
[Find Address |  Remove Address | add Cong District |
Save | \

— ]

#4 Always add Congressional
District code.

Congressional District Codes:

>if within a state, (ex. MD-007);

>if all districts in a state (ex. MD-all);

>if Nationwide (all districts in all states), (enter US-all).

>if outside the U.S., (enter 00-000).
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4. Investigators & Key Personnel

Use Coeus Premium if you want to re-order your Proposal Personnel to change the order they are
listed in the RR Key Person (Expanded) form:

- Premium allows you to arrange the personnel order to meet the sponsor’s guidelines
without having to delete entries and manually re-add them in the sponsor’s desired order.

Use Coeus Premium if you need to maintain Proposal Persons Citizenship details:

- Some sponsor forms require citizenship details, which can only be maintained in the
Premium Proposal Person Detail screen>Other Tab (NIH Fellowship & Career Development
forms).

Principal Investigator & Co-Investigator:

Investigators/Key Study Personnel Details

Investigaton®ey Study Personnel Mame is a searchable field, it cannot]
Linit iz required for investigators.
Key Person Role is required for Key Personnel.

Employee Search | Hon Employee Search

Name: |

|
Commons User Name: | |
Unit: | |
Proposal Role: Co-Investigator -

% Academic Year Effort: |Principal Investigator
Co-lnvestigator

A. Principal Investigator & Co-Investigator MUST BE JHU Employees. Only search using Employee Search

Never search for these two Proposal Rolm Search

B. Rationale: Coeus will prohibit submission of any proposal with a Rolodex person shown as either a Principal
or Co-Investigator.

C. If you wish to add a Principal Investigator or a Co-Investigator WHO IS NOT NOW but WILL BE a JHU
employee during your project you must process an SAP form titled: “ISR Action-Mini Master COEUS SPR”.
Questions should be addressed to HR Shared Services at 443-997-5828. This will place them into the HR
system as temporary employees. Once they are in the HR system you will be able to search for them in

Employee Search, Caution: This process requires several days to complete.
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Key Study Person:

Investigators/Key Study Personnel Details

Investigaton®ey Study Personnel Name is a searchable field, it cannot be entered.
Linit is required for Investigators.

Key Person Role is required for Key Personnel.
Employee Search | Non Employee Search

Name: | | Email: | |
Commeons User Name: | | Fax: | |
Unit: | Searc!

Proposal Role: Key Study Person % Key Person Role: |

% Academic Year Effort: 0.0 |

% Summer Year Effort: 0.0

A. May be selected from either button: Employee Search or Non Employee Search (Rolodex).
B. Enter correct Project Role title for Key Person.

C. Example for entering the name of the Pl at a Subaward Institution:

a. Must be selected from Rolodex (Hon Employee Search),

b. Cannot be a Co-Investigator on your proposal because they are not a JHU employee.

c. But, as a Key Person, you may assign them any Project Role title, such as:
i. Site Investigator

ii. Co-Investigator
iii. Collaborator

Editing Investigator/Key Study Personnel:

Employee Search | Non Employee Search

Name: [Schuitz, Ronald | Email: [rschult7 @johnshopkins.edu |Phone: 4105168638
Commons User Name: | | Fax: | |Mobile: |
Unit: [17072118 | Search THORACIC SURGERY
Proposal Role: | Principal Investigator |Z| Multi PI [} % Effort: |20.0
% Academic Year Effort: |1T.0 | % Summer Year Eﬁorl:|3.0 |% Calendar Year Effort: |[J.[J
Save Certify | Send Notification |

List of Invesugators/Key Study Personnel
Name LU MPI Role

Schultz, Ronald * THORACIC SURGERY

Principal Investigator

Editing can be performed in either the Summary Window (shown above) or the Details window (shown
below).

Summary window is accessed by double clicking on Person’s name.
3. Edit contact information if necessary.

NOTE: field ‘Commons User Name’ is to be used for any sponsor-assigned User Name, including (but not
restricted to) NIH eRA Commons User name.

5. Enter estimated percent of effort as prescribed by your Office of Research Administration.
6. Select ‘Multi-PI’ if relevant (NIH only)

7. Save | Save |

CoeusLite Version 4.5.1. Johns Hopkins University
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Multi PI: mark the checkbox to designate Investigators as Multiple Pl (including the Principal
Investigator). The Principal Investigator role will be recognized as the ‘Contact PI’ by NIH. At this
time, NIH is the only sponsor that utilizes Multi PI; please review your NIH opportunity for more
eligibility and submission requirements.

Editing Proposal Person Details

Employee Search | Non Employee Search

Commons UserName: [ | Fax: [ |wobik ]

Unit: 17072118 Search THORACIC SURGERY

Proposal Role: Principal Investigator - Multi P1 % Effort: D

% Academic Year Effort: 17.0 % Summer Year Effort:[30  |%Calendar YearEffort:0.0 |
Send Notification

Select Detail button to open Detail window

Person Details for Schultz, Ronald
F Unit Details

Return to Investigator

Lead Unit Number Unit Name

17072118 THORACIC SURGERY

Search

= Person Details

Schultz, Ronald Previously labeled ‘eRA
Email Address: rschult7@johnshopkins.edu Office Phone: Commons’, now used for all

Business Senices Analyst Directory Tj federal user IDs.

10100801

I Fax: |I
Mobile:

3400 N Charles St Sec.Office Location:
Address Line 1: 3400 N Charles St Address Line 2: Editable field. Enter the Division
Address Line 3: City: name to appear in the ‘Division’
County: State/Province: field on: R&R Senior/Key Person
HostallGode: 21218 ounay: Profile (Expanded) form, shown
Division: UNVERSITY ADMINISTRATION

below (*).
F Degrees

Degree Type Degree Graduation Year School:

RESEARCH & RELaﬂLTED\E.'nit::r.’b(.ce.~3,|r Person Profile (Expanded)

PROFILE - wwwmwmmm Investigator

Prefix * First Mame Middle * Last Name
ekl Setwllz
PositionTitle: Business Services Anatyst ment OFFICE OF RESEARCH INFORMATIO
Cfganization Mame: Johns Hopkins Lniversity Divisicn: UNVERSITY ADMINISTRATION
* Streati: 3400 M Charles 51 SIreets. Wyman Park 400
* City: Baltirore County
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Changes made to Person Details on this screen will only be applied to, retained in, this proposal
record - they will NOT update or edit the SAP HR personnel data. That must be done through
the ISR process.
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Add Unit:

Additional Units can be added to the Person Detail of the Proposal.

When added, the proposal’s approval map will be expanded to include the new unit.

For example, in this proposal the PI has a joint appointment:
17072118 Thoracic Surgery and 17036110 Diagnostic Radiology.
Though the proposal is being submitted through Thoracic Surgery, the Pl wishes to have the other unit review
the proposal as part of its submission to ORA.

Person Details for Schultz, Ronald Return to Investigator
E Unit Details

Lead Unit Number Unit Name
17072118 THORACIC SURGERY | Search Remove

Goto a Website |
e Please enter search criteria of the form *value® or *value or value® in any of search fields.

Unit Number: Unit Name} |*Diagnostic Radiology™ I
Administrative Officer: Unit Head™ .
Dean VP: Other Ind To Notify:
Osp Administrator:

| & m rgacoeus johnshopkins.edu/coeus/generalProposalSearch.dotype=+strTypedisearchMame=w_unit_select

17036110 DIAGNOSTIC RADIOLOGY Kurzmann, Janus A Lewin, Jonathan King, Landon 5 English, Tavon Rost, Amy B

Person Details for Schultz, Ronald Return to Investigator

E Unit Details

Lead Unit Number Unit Name
17072118 THORACIC SURGERY Search Remove

17036110 DIAGNOSTIC RADIOLOGY Search Remove
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‘Commons User Name’ and ‘Agency Credentials’ are: 1) same data field shown in two locations, 2) used for ALL
federal agency user names NOT just NIH ‘eRA Commons’

Person Summary window continues to be labeled “Commons User Name”,

Investigators/Key Study Personnel Details

InvestigatornMey Study Personnel Name is a searchable field, it cannot be entered.
Uinit is required for Investigators.
\Key Person Role is reguired for Key F

Employee Search | Non Employee Search

Name: Schultz Ronald | Email: |rschult?@iohnshopkms,edu |Ph1

Commons User Name: ‘rschultzﬂ |I.I|o
nit: [TT55b2UT

Proposal Role: ‘ Principal Investigator % B

% Academic Year Effort: 17 |% g

Identical Fields, just different labels.

Full Name:

Schultz, Ronald User Name: RSCHULTT

Email Address:  [rschult7@)johnshopkins.edu Office Phone: 4105168
anary Title: Business Services Analyst Directory Title: /«ess/Senn'ces Analyst

[10100801 | M |
|rschu|tz13 | ax: ‘ |
[ | Mobile: \ |
Division
Add Degree

F Degrees

Dearee Type Degree Graduation Year School:

S T Remo

Degree Type Graduation Year .
Most recent Date will
| Medical Doctor |

be shown first
Doctor of Public Health (DPH) :l OPH

Return to Investigator/Key Study Person window

Person Details for Schultz, Ronald
E Unit Details

Return to Investigator

Linit Number Lnit N\ame
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5. (new) Person Certification Form/Questions

Person Certification form, the short questionnaire, must be complete in Coeus for EVERY
person named in the proposal - Pl, Co-l, and Key Persons.

Person Certifications
A. Summary

i) Preparers should contact their respective Offices of Research Administration to ascertain their School
policy about Certification.

ii) Enhancements to Certification include: 1) actual Certification is only available in CoeusLite; Premium
provides a link to Lite; 2) display of a time/date stamp of person actually completing the questions; 3)
ability for preparer to send an email notification to any/all (JHU) Investigators with a link allowing those
Investigators to complete their own Certification; 4) ability for Investigators(*) to following the email
link to CoeusLite and complete their Certification, thus marking that Certification as completed by the
Investigator.

i) (*) While Coeus will send email notifications to nonJHU, Rolodex, persons - if their Rolodex entry has an
email address, those persons will not have the authorization to launch CoeusLite from the email
notification link sent to them.

B. How the proposal Preparer Certifies
i) Within the Proposal, in the Investigator/Key Persons window, Select button ‘Certify’.

Praposal Summary vestigator: L
mnm dmmuma
ization
Persans o
Irmvestigaino ey Sy Parscand Name (8 & pearchatls fadd, i cannal b enferpd
Credit Split Linit s required for investipators
¢  Special Review Filly PRrSOn Fols i reguined for Ky Fersanmmi
PR T Empioyee Search | Non Employee Search _
Hame: i Email;
¥  Science Code . I
Agency Credentisls; | Fax:
/ Omers s , .
L Proposal Rote: [Pincipal Imestigator [w]  Mumpd rl
¥  Proposal Roles }
hmmmriﬁp.__-- 1'-5!.IITH'I1-H"'IHI'E|'IM'I:
Questionnaire
/ Duestions for Grants.gov i Certify
N tones Iﬂdmuﬂhﬂusfiqﬂlﬂvllmd
4 Research Complance |
CHiesbions
. Schultz, Ronaid Co-investigatar
¥  Grants.Gov | |
| Morthole, Ellen P Business Sendces
Vs ' Analyst
¢ Uplosd Attachments | Smith MD, Lewis J. Prafessor of Medicine
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ii) This will take you to the Proposal Summary >Proposal Person Certification Questions window.

Certification lor : Schiults, Ronsld

Proposal Person Certification Questions

1) actvities ot More

Eves Clrio

Cam you cedtity that thy within is irue, compiele and

accurate 1o e best of youl knowiedge? Please be aware thal any false, Botitious. or frasdulent More
2 stakemenls or claims may subject you, a8 e PiCo PUC o dsvestigator to criminal, civil or

st minisiralive penalies.

Cives g

1D you [or pour &poasa, domesiic partnar, or chidren] have Interest or
fiduciany retationship that 1) could ba afiected by tha resaarch of 7) 5 in an antiy that coukd ba

the Thits and
past 17 months. A financial mierest or Sduciary refationship includes, tor examgile, receipt or WMors

3} i and sorvice as
an oficer or Board of Deneciors member. i you snswer Yes o this question, you must disclose
yout fmancial in the JHU onlin =ystem.
ihep:edisclose jhu.edu).
Cives Cln
e you cisrestly debarred, Tor
4 exciudea tya ? s
Fhves. Cinn

Do you agress i accept responsiiity for the scientific conduct of the progect and to provids the More
TEUIred pIOGrEsS repoms?

Cives Cina

= EEEEEEES——

e ———
Cortification 1 r ; Smith MD, Lowis 3,

Proposal Person Certificetion Guestions

1) Hawe lobibying sciivities been conducied on behall of this proposal?
Clves Ulitia

Can you CETRy INAE I information submited vwithin this spplication is Fus, coemplete s

administrative
Ciyes Cing
Do you o your chilaren b or
Telatonsiig that 1) could be. search or 2jis
afecied by the ressarcht This appkes io o within the
5y bast 12 manths. & Anancial intacas! of Nducisry relaticaship inclutes, for example. recept or
ol enlillement o oyl
an oMcar or Board of ARG Yas 12 ¥ou
your Dieuciary e JHy onine aystem,
REIpziadis Chee huegu),
Fives Ting
Are you declared
4 aaciugea or agency? Worw
Clves Cline

5 D0 you dxpress to aCCepn responsibdity for T scientific conduct of the propact and to provide the. Morn

s
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iv) Answer the questions and Save. The User Time/date stamp is updated and the Save button becomes the
Print button.

| Proposals In Progress | Creals New Proposal | Propossl Sssnch | Geants.gov Opportunity Searc

Proposal Summary

Cerilicotion for : Smith MD, Lewis 1, an | Arsveered By BSCHULTE - 03202013 ¢3:50:13

Propasyl Person Certificatian Questions

Previous Modify  Star Over

1} Hawve lobbying activoes baen conducied on behall of this proposal®
s g

Can you cartify thai the informaten submeniad within This appbc aton (6 rue, comgiess and

3 woCmraie in the best of your knowiedge T Pieass be aware that any talse, fictitious, or frauduient s
sdnlamsnts of claims may subject you, a5 the PYCo-PY¥Cobrrestigator o criminal, civil o
ST DA

[@yee | Hp

Ty ) | il BPOUSE, SIMBAGC DAMNAT, 0f Seenden] chikdean) have & fnancial mieres! of
Tedwciary relationship that 1} could be affeched by the fesaarch or 71 is in an estiy hat cooid be
affected by the research? This appkes lo currenl imerestsrelstionshgrs and those within the

Hmum;ummwm_mmmmmw T
contractual estriiement bs royalty, equity, or consuling remuneration, employment, and sorice as
your fisancii inleras or Miderany fralatdonship o M JHU caling SSclosurs system, siiscis
{hitpriedeciose. fhuedal.

Yo (Zlhia
4 ATe F04 CuTely debarred, sispemed. proposed of GebBTmENL declared insiipble of volRIATR
excluded from current transactions by & lederal dapariment or ageacy?
Clyes @y

5 Do you Bgrea 1o sccapt responsibdity lor e sciantiic conduct of Te project and D provide the
required progress feports?
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C. How to notify Investigators to complete their own Certification

i) Within the Proposal, in the Investigator/Key Persons window, Select button ‘Send Notification’.

Investigalors f Key Sludy Personnel Delails

\imstigmion Wy Shumy Farconns Aame 15 8 sesThahie fsld, if camol be ersred.
Wit iy reguyred for

e sSTIgEorS.
ey Persan Aol is required for Key Personosi.
Employes Search | tion Empioves Search

Hime: [ ] Emnait
Agency Credentials: | ] Fax:
Uit I  Search
Propcest Ao | Princwal ivestator LS MY

#__ Upload Attachments

ii) Inthe Pop-Up Window Select (JHU) Investigators to receive the automatic email notification. Do not

select Rolodex Persons.
Send Motification
Select  Mame

| Schultz Ronald

Lrst Notification
2013-03-23 12:18:32.0

Marthole, Ellan P

] clese
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D. How aJHU Investigator can complete their Certification
i) Investigators, as JHU employees, will instantly receive an email notice list this:

From: DO_NOT_REPLY@prcoeus. johnshopkins. edu

To: "‘--...____- ‘ﬁ
Investigator

Ce:
Ils«m'ea: Please Certify this Proposal. |

Please certify the proposal by clicking on the following link P1 :
Lead Unit :

Proposal Number : 00042351

Sponsor:

Deadline Date:

Title:

Sponsor Announcement:

You have been named as Investigator for the above referenced project.
Please use the link given below for the project details.
https://preoeus. johnshopkins.edu/coeus/proposalPersonsCertify.do? salNo=000423518&personld=00018348

”) PLEASE NOTE: This email is for notification purposes only. Please do not reply to this email for any purpose.

i) Investigator should:
(1) Follow the Link: “... given below for the project details.”
(2) Logon to CoeusLite: Enter their JHED credentials.

LR SR Coasiie™
R w i and pasred

(3) Complete the questions and SAVE;

) exampic, equiy iy tore
ofticer or Bonrd of Drdtors mennter. f yon s You f this question, 0 cnlee
diacionurs srstem, sOfbclase (MIpedsciuss. hu o).

T Cing
sispeesed,
0

iv) The Certification now contains a User ID and Date/Time Stamp.

Certification for : Schultz, Ronald am| Answered By: RSCHULT7 - 12/27/2012 04:53:19

Proposal Person Certification Questions
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6. (ignore) Credit Split

This functionality is NOT used at Johns Hopkins.

7. Special Reviews

Special Reviews [Proposal No. - 00003592]

Special Review

*Special Review : |----F'Ieaae Select---- j *Approval: |----F'Ieaae Select----

Protocol No; | Application Date: | |E| Approval Date:

Comments:

Given the complexity of the Special Review process, it is advisable that you contact your Research Administration
Office with specific questions.

a. Click Special Review drop-down box
b. Select Special Review type
¢. Click Approval drop-down box
d. Select appropriate status
If:
e Pending: all required information has been entered.
e Submitted: the Application Date of the Regulatory Review must be entered.
e Approved: Protocol Number field and Approval Date field must be completed.
e Exempt: (only for Grants.gov submission) Protocol Number field and Approval Date field must be
completed. Further, the exempt code must be entered in the Comments field. For example the R&R
Other Project Information Form, box(s) in field 1a to be checked. Multiple Exempt Codes must be
separated by a comma (i.e. E1,E4).
e. Save the entry. === |

Special Review

*Special Review : | Human Subjects i~ “Approval: | Exempt v
Protocol No: 03-10-06-DBe ApplicationDate: [ |T5] Approval Date: [1/17/2010 i
Comments: EZES

List of Special Review

Special Review Approval Protocol No Application Date Approval Date Comments
Hurnan Suhbjects Exempt 03-10-06-0fie 01 010 View Remove
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8. Abstracts

Abstracts are text boxes for specific subjects. Though not used by many sponsors, if required you can type, or
cut/paste text under the appropriate category. For example, NSF allows Investigators to submit names of either
possible proposal Reviewers, or persons not to be considered as a Review.

Save Save |

Abstract selections — click to navigate to

e
/-I

Labs Clinical * saee . T

Project Summary Techniciﬁi\:w
Other Resources M Sugg eviewers Publications

Reviewers No|

Type or paste in text in open field. See

Michael Calvin, MD, PhD
1234 Catlin Commons

sponsor instructions for content requirements.

Medical School
Duke University

C =1

Last Updated by : Schultz, Runalda:1).|4fel}'zo1307:00:45;“4| the timestamp of this action.

Identity of User who entered data and

9. (new)Science Code

Select Add Science Code

Number/Code: ||

Description:

I Search I

Enter wildcard, asterisk ‘*’, into search field

Code@

* Please enter search criteria of the form *value™ or *value or value™ in any|

D)

Select the appropriate Code and Save

CoeusLite Version 4.5.1.
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AIDS/HIV

International Programs

Foundation Relations

HIPAA

Confidentiality Agreement

ARRA (American Recovery and Reinvestment Act)
Master Agreement

Inter- F Ag (IPA)
Competitive Supplement

Administrative Supplement

No-Cost Extension

Cancer

Vaccine
Women's Health
Internal Proposal
Hopkins
Maryland
Baltimore
Career Award
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10. Others

The OTHERS Screen is used to convey pertinent information to Approvers and ORA Submitter.
SAP Responsible Cost Center is required.

“SAP RESP COSTCENTER 1704652701|
Comments 255 characters
NASA NSPIRES AOR User Name . for NASA grants.gov.
Proposal Contact [vourrame |
Proposal Contact Email your email

Proposal Contact Telephone your phone

REQUIRED FIELD: Enter 10-digit SAP
Responsible Cost Center corresponding
to Proposal’s 8-digit Lead Unit selected
when proposal was initially created.

11. (abolished) YNQ: Yes No Questions

YNQ are no longer used in Coeus. Previously entered YNQ answers can be viewed by selecting ORIS Proposal
Summary Form. The YNQ questions are now asked on other Questionnaires.
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12. Assign Proposal Roles

Select to perform search of
available Coeus users.

iserm wserhame  Themewew |
TECHLEN  Timothy N Schipicher 000001 | JOHNE HOPINE ENTERPRISE
DOSTEINWT Donald M Soimyachs 1RQE0000 © HEALTH POLBCY
= Apgaraver
|User 0 Usormame
= Ma il by Writea
LT Select to remove user.
= Eadget Craatod
UsorMame  [omeUed | |
—

Role Definition

Aggregator Make changes to any part of the proposal, certify investigators, submit for
approval, Recall proposal after workflow/before any approvals.

Approver Approve the proposal. You cannot add or delete users from this role, but you
can see which users have been designated as approvers after the proposal is
routed for approval.

Budget creator Create and edit to the budget, only.
Narrative writer Create and edit the narratives, only.
Viewer View any part of the proposal. Cannot edit.

Use Coeus Premium if you want to see the Routing Map for your proposal before you Submit
for Approval:

- Premium allows you to preview the approver map as you build your proposal.
- In Premium, open proposal Action>Show Routing.

13. (new) Questionnaire Section
Questions for Grants.gov
1. 525 Forms Is required in every proposal with a federal sponsor. Answer No if proposals will not
be submitted electronically to Grants.gov. Answer Yes (and subsequent questions) if proposal will be

submitted electronically. Answers will populate relevant Grants.gov forms.
Research Compliance
2, Questions Is required in every proposal to provide information to the JHU offices of research

administration. This questionnaire replaces the old JHU elS form.

other questionnaires. .
2 ! Other question-sets will appear based on information the Preparer has provided in the

proposal. For example, Training Grants will generate the appropriate questionnaire after the proposal is
linked to Grants.gov.

CoeuslLite Version 4.5.1. Johns Hopkins University Page 31



14. Grants.gov, System-to-System (S2S), proposals

Prior to entering this section on the General Info screen you must: 1) saved the proposal, 2)
selected the appropriate federal sponsor (only federal agencies are eligible), and 3) entered the
fields: Funding Opportunity Number [recommended] or CFDA Number (not both).

1. Navigate to the Grants.gov screen:
a. Grants.gov search results (example shown was generated from FOA PA-11-260).

1. Click on Select to choose this opportunity and retrieve the submission requirements:

lGramtscov

Funding Opportunity Number: Opportunity Title Details
|PA-11-260 Research Project Grant (Parent R01) Select show |

2. Results of selecting a Grants.gov opportunity package (default view):

Investigator: Schultz, Ronald Proposal #: 00035005 (In Progress) ,
AgencyiSponsor: 300885 : NATL INST OF HEALTH Proposal Period: 09/01/2013 - 08/31/2018 —
Title: HOPE VI, ion, Di ties in Obesity and Diabetes W GRANTS.GOV™

Logo indicates link.

Defaults to Application, but can

Opportunity Title: Research Project Grant (Parent R01)

SIS M selected another Submission
Revision % — Typ e.
Incraase%ﬁ"muécrease Aoward L) Other(Specify)
Decrease Duration ) Increase Duration ) j
_ ADOBE- Forms included in the
N e e package by the sponsor
Opening Date: 12 Aug 2011 12:00:00 AM Closing Date; U/ 5P2014 ’

12:00:00 AM
Schema URL: grants it i A-11-260-cidADOBE-FORMS-
B2.xsd
e T T grants.goviapplylopp ities/i i ppPA-11-260-cid ADOBE-FORM -
age: B2-instructions.pdf

Mandatory forms have green

Select to Print:
J

PHS Cover Letter V1-2 D Available . C h ec ks :
RR SF 424 V1-2 v v Availags I
Performance Site V1-4 s s Tailable D
RR Other Projects W1-3 s s Available =
RR Key Perzon Expanded V1-2 o o Ayailable |
RR Budget V1-1 [} Available [}
RR SubAward Budget 30 V1.2 ailable
PHS392 Cover Page Supplement V1-4 "4 "4 Availa) .
PHS5338 Modular Budget V1-2 D Available Optlonal forms mUSt be
PHS398 Research Plan V1-3 14 14 Available CheCkEd to be InCIUded'
PHS398 Checklist V1-3 "4 "4 Available (] |

Refresh | Select Another Opportunity | Delete Opportunity | Validate | Print Selected Forms

Erer——

3. Review list of required forms (forms must be marked Available in the Desc column if required for this
S2S submission.

SFLLL W1-1 r Available -
AMA_Applicationinfo 4 Mot Available -
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4. Click the Save button (scroll to the bottom of the page) to save the Grants.gov selected opportunity
and the forms you selected to include for this submission

Sawe Subirmitto Grants.goy |

5. Other Grants.gov screen functions:

Only after Ignore Will remove
connected to Grants.gov connection S SElE CEEEEG
Grants.gov and data entered by of the G.G printable
that connection. validations PDFs of
on selected selected
forms. forms.

Refresh | Select Another Opportunity | Delete Opportunity | Vali Print Select, orms

Save | Submitto Grants.gow

=

Always Save.

Not active until
proposal is approved.

15. (new) Using Budgeted TBA positions in Grants.gov submissions

Caution - Do not use the button ‘Add TBA’ for Grants.gov submissions. Coeus is designed to
only place “Find Person” budget persons onto the RR Budget, Section A.

If your Sponsor and Funding Opportunity require TBAs to be listed in the RR Budget, Section A,
you must use the button ‘Find Person’ and enter in Last Name column ‘tba*’. These TBA
positions are uniquely numbered and can therefore be separately listed in Section A.

Caution - NIH does not allow TBA budgeted positions in RR Budget, Section A. Under SF 424
Guidelines RR Budget Section A is ‘pre-populated’ from Senior/Key Person Profile. And, persons
entered in Senior/Key Person Profile Must have a biosketch; therefore, TBAs cannot be added to
Senior/Key Person Profile.

NIH submissions in which the Budget contains Senior TBA positions, i.e. faculty, must be
created in Premium Budget, in order to place the TBA faculty in RR Budget Section B as
required by NIH. See Premium User Guide>Budget>Budget Categories, for the steps necessary
to change the Cost Element/Line Item Budget Category before adding the Budget Person.
CoeusLite does not have Category edit functionality.
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16. Budget Screens

Go directly into the Proposal Budget in Edit mode by selecting:

Eﬂ CoeuslLite User: Schultz, Ronalkd

Current Locks
CoeusHome My Proposals Inbox Logout MyCOl  MyHMegotiations My IRBProtocols My IACUC Protocols My ARRA
All Proposals | Proposals In Progress | Create New Proposal | Proposal Search | Grants.gov Opportunity Search |

List of Proposals In Progress

This will not place your lock on Proposal Detail, thus allowing another user to edit that section of the proposal.

Or, go into the budget from Proposal Detail, in Edit mode, by selecting:

Proposal Navigation Menu Budget Navigation Menu

Return To Proposal

a
—

¢ General Info ==

<

Organization _
/ Investigatorskey v Budget Versions

Persons v Budget Summary

Credit Split Print

Special Review

Pl i Budget Set Up
¢ Others ¥ Personnel ==
o7l Adjust Periods

P | Rol
¥ Proposal Roles ¥ Proposal Rates

Questionnaire
+ Research Compliance

Questions . Vvalidate
¥  Grants.Gov Budget Periods
Personnel Budget
+  Budget » | Equipment
¢ Upload Attachments Travel
ParticipantTrainee
Validate Other Direct Costs
Submit for Approval
Print Modular Budget
Delete Proposal Cost Sharing Distribution
Copy Proposal Under Recovery Distribution
Email Project Income
Add New Rolodex Entry
Proposal Summary Generate All Periods
Request New Sponsor
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Return To Proposal

<,

Budget Versions

’a Budget Summary
Print

Budget Set Up
4 Personnel

Adjust Periods
’a Proposal Rates

Validate
Sync Calculated Line Iltem costs

Budget Periods
’a Personnel Budget

Equipment

Travel

ParticipantTrainee

Other Direct Costs

Modular Budget

Cost Sharing Distribution
Under Recovery Distribution
Project Income

Generate All Periods
Sub Award Budget

; Return To Proposal

Select to return the general proposal navigation panel.

Budget Versions

Displays a summary line for all budget versions created.
Default budget launch screen when more than one
budget version exists.

Budget Summary

Displays summary budget information; i.e. budget totals,
direct and indirect costs, underrecovery, cost sharing,
period budget totals, etc.

Print

Navigates to the Budget print options screen (*)

Budget Set Up

Group header for 3 budget set-up screens:

Personnel

a. Add personnel for budgeting; enter salary details
required for expense calculations.

Adjust Periods

b. Allows users to modify budget start and end dates, or
to add or modify budget periods, or period lengths.

Proposal Rates

c. Displays institute overhead rates; allows for insertion
of applicable rates.

Validate

Use the Validate tool to process Budget Business Rule
Validations maintained by JHU.

Sync Calculated Line Item costs

JHU does not use.

Budget Periods

CoeusLite separates Cost Elements into these five
budget categories:

Personnel Budget

1. Add or remove personnel expense, customize their
effort and time spent on this project.

Equipment

2. Add or remove equipment expenses

Travel

3. Add or remove travel expenses

ParticipantTrainee

4. Add or remove participant/trainee expenses

Other Direct Costs

5. Add or remove all other expenses.

Modular Budget

Navigate to Modular Budget entry screen

Cost Sharing Distribution

Navigate to Cost Sharing Distribution entry screen

Under Recovery Distribution

Navigate to Under Recovery Distribution entry screen

Project Income

Navigate to Project Income entry screen

Generate All Periods

Calculate budget periods based on period 1 entries and
create required additional budget period screens.

Sub Award Budget

(new) auto fill Subaward cost elements.

(*) See next page picture for Proposal Print screenshots...

Return To Proposal

¥ Budget Versions

+  Budget Summary
Print

b

Click on the link to open report.{opens in new window)
Budget Summary by Period

Cost Sharing Summary by Period
Cumulative Budget

Industrial Budget by Period
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(new) Budget Summary box is editable, when no detailed budget is built in Coeus.

Budget Sumimany

Budget Summary : Version 4
Budge! Status: Incomplels
DniON Campis: | Defuul

Budgel Periods
Padiid Stait Date  End Dati Direct Cost

091012014 DEA12015 120
09/01F01E DREE01T 120
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& Turn Off Pop-up Blocker! Check the pop-up blocker settings for your web browser so you can be sure to
Always Allow Pop-Ups from CoeusLite.

The browser Pop-up Blocker will block display of the Line Item Edit or Detail screens in the Budget
Category>Periods window (Personnel, Equipment, Travel, Participant/Trainee, or Other Direct Costs).

A. Budget Set up requirements
Budget Set Up The first time you navigate to the Proposal’s Budget you will be presented with

Budget Set Up > Personnel screen. If you previously entered a Non-Employee
Search, Rolodex, person, in the Investigators/Key Persons screen then at this point
in the budget process you will be prompted to Sync Budget Persons. You should
select the correct Appointment Type and Job Code and save the entry.

¢+ Personnel
Adjust Periods
¥ Proposal Rates

Prompt for Rolodex persons or personnel with incomplete data in Coeus.

Proposal # 00041887 (In Progress)

Investigator: Schultz, Ronald
Agency/Sponsor: 300865 - NATL INST OF HEALTH
Title: NKCC1: A master of glioma stem cell regulation

Coeus-recommends an Appointment Type and Job
Code which you may Save or select and enter alternate

Sync Budget Persons
data.

Please select Appointment Type and Jobcode for following persons

Appointment Type  Job Code
| 12M EMPLOYEE [ = | [999999 |

Name

Smith, Lewis, .J.

Save |

Budget Set Up
Budget Setup

Personnel

B. Add and complete Budget Personnel entries

1. Navigate to Personnel entry screen
2. Search for and Add the proposal personnel needed for your project budget. (Research staff, Support staff,
Postdoctoral Associates, Graduate Students, or To-Be Announced staff, etc.):

-Add Emplovee Fmployee Search will locate persons maintained in Coeus from SAP HR.
-Add Non Emplovee Non Employee Search will locate persons maintained in the Coeus Rolodex.
-Add TBA Add TBA Search will locate a predefined list of to-be-announced persons by job title (i.e. Project

Manager, Graduate Student, etc.).

Only the names of the PI, Co-l and Key Persons will be printed on the Grants.gov RR Budget
(detail) forms. Refer to your sponsor guidelines for specific definitions of Key Personnel.
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Budget Persons populated from Investigator/Key Persons:

| Return To Proposal

o Budget Viersions

Print ¥

Budget Set  |[schulc Ronaid ] [uotst | [1weweiovee [v]  [osnuzoia] | 5000 | Remove  @ass Satary by Panied
Zal s ) Zlfsmimtems s | [uoter | [1awewPloveE [w]  [06m02013] | 5000/ | Bemove  Base Satary by Period

Adjust Periods
v ProposalRiles [Taylor, Roben E | [uoist [ 120 EMPLOYEE [w]  |pEmoz013 | | 50.00 | Remove  Pase Salary by Perod
Validate Add Emplovee | Add Non Emploves | Add THA | Caiculate ANl Base Sal
Syne Calculated Line ltem costs

Save

¢ Select Add Employee to search the Johns Hopkins employees or select Add Non Employee to search the

Rolodex.
Last Name: | | First Name: | |
Full Name: | | User Name: | |
Email: | | Department Number; | |
Unit Name: | | School: | |
Directory Title: | | Office Location: | |
Office Phone: | |
Search | Cancel |

¢ Search for the employee by entering data into the fields on the search screen.

e Use the asterisk ( * ) before and/or after data in fields to widen searches and minimize typed entries.
e Select search _Search | to display the search results.

FULL MAME PRIOR_MAME|USER_MWAME |HOME_UNIT|SCHOOL|EMAIL ADDRESS|DIRECTORY_TITLEJOFFICE_LOCATION
coeus- Assistant
Chen., Aaron _ ACHEMN33 17053130 _ h—eln @ihu.edu P—r iimear Cmsc 144
Chen, Alic . ACHEN32 000001 sl l )
hel hu.edu
coels- Associate
Chen, Allen R B ACHEN1 17051112 e aiky Brgieescs Crb 2M53
2 : coeus- 5801 Smith
Chen, Alin 3 CEO1ACHEN43 000001 _ helsagit g - Weeriiie. Suite 400
coels-
Chen, Amy X KCHEM12 11524000 helb@ihu.edu Mergenthaler 256
B coeus- 5
Chen, Bai-Chi ., BCHEN3 13533310 hel@ihi.eda Faculty Leakin Hall 15t FI

BCHEN 10

1704651 B Blda

o Select the appropriate person displayed in the Person Search Results screen. Take time to scroll across the
entire window to assure you select the correct person — some individuals may appear more than once.
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Add TBA:

Caution - Do not use the button ‘Add TBA’ for Grants.gov submissions. Use only ‘Find Person’
and enter in Last Name column ‘tba*’. ‘Add TBA’ selections will NOT appear in RR Budget.

e To add unnamed personnel (personnel that will be in your budget, but whom you have not yet hired or
assigned):

o Select Add TBA
o0 Select on the appropriate category displayed in the TBA Persons window.

o Save Save |

TBA Persons

TeAW  Name  JebCode
1 Labk Tech o161

2 Post Doc Fellow U147

3 Research Assistant Uo161

4 Graduate Student Uoos1

5 Research Nurse U161

(i} Statistician Uo161

7

Research Technician
/_\WM\__‘
Result of Add TBA selection:

Budget Personnel

Name JobCode  Appointment Type Eff Date Base Salary AnnivDate  Remove Base Salary by Period
[Facutty | wotor | [1zmEwPLOYEE [w]  [oamizo1s] | $179,700.00| | | Remove Base Salary by Period
|Schun:f,‘F&\ | uots1 | [12mEWPLOYEE [w] 0412014 | $75,000.00] | Remove Base Salary by Period

|statistician uo1e1 | [12vEMPLOYEE [»] 04012014 | $55,000.00/ | | Remove Base Salary by Period
Add Employee | Add Non Employee ’ Calculate All Base Sal

Save

3. Enter Eff Date The Effective Date displayed automatically defaults to the start date of the proposal;
however, if planned salary increases are expected, more precise amounts are obtained when you enter the
effective date of the new salary.

4. Enter Base Salary: Enter the person’s full annual salary — as it relates to the length of appointment entered —
as of the “Eff Date”. Use care when entering the amount. Do not use commas.

5. Confirm Job Code: This field is a required field populated by the SAP HR Group and Subgroup. This data field
corresponds to the cost element, Line Item, Description, to be completed at Budget Periods>Personnel Budget.

6. Confirm Appointment Type: Review that this information is correct; it is part of the calculation that charges
salary to the budget. Select the appropriate appointment type from the dropdown list:
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o “M” refers to months of appointment; i.e. a professor with a 9-month appointment will display as 9M
EMPLOYEE.

12M EMPLOYEE refers to a Regular Employee with a 12-month salary base.

SUM EMPLOYEE refers to a Summer Appointments only (do not use to represent faculty summer salary).
TMP EMPLOYEE refers to a Temporary Appointment only.

NEVER select 12M DURATION!!

O O O O

7. Enter Anniv Date: Enter the person’s salary anniversary date. This functionality allows Coeus to prorate a
person’s salary inflation to their specific salary anniversary date.

Anniversary Date, if blank, will result in Coeus applying inflation rates on July 1* of each budget
period. Anniversary Date is an editable field formatted to MM/DD/YYYY. However, though YYYY
is required, only the MM/DD will control the inflation date calculation.

Base Sala Period
8. (new) == - Grants.gov RR Budget, Period Base Salary, will only be completed if you perform

this operation for every budget period to appear in Section A.

Baze Sala Period
Select

Select Calculate

Base Salary by P=ricd
Period Base Salary
1 30.00
2 20.00
3 20.00
1 50.00 |
5 50.00 |
Save J Calculate | Close |
Select Save
Base 5ala by Pericd
Period Baze Salary
1 2108,211.80
2 2111 45815
3 S114,201.80
4 511824585
5 §121,793.33
Save | Calculate Close

9. Save the proposal personnel once you have entered all personnel who will be part of your budget.

| Save |

Adjust Periods

C. Adjust Periods (boundaries)

CoeusLite Version 4.5.1. Johns Hopkins University Page 43



Coeus will create default budget periods based on 12-month budget periods using the Start and End dates you
entered on the General Info screen of the proposal. If the sponsor’s funding opportunity announcement indicates
other boundaries, you must change the default budget periods in the manner described here. In example shown

below, the sponsor requires two 18 month budget periods and two 12 month budget periods.

To change the periods, enter the revised dates or select dates using the calendar tool iz

To add another period, click Add Period (located below the period line items), and enter the start and end dates.

To remove a period, click Remove (to the right of each period line item displayed).

Once you have made the necessary changes, select Save.

| Save |

Period Start Date
! il
: il
’ £
¢ £

Add Period

End Date
osioe |
osmazoe | Remove
IR Remove
oscozots | Remove

l Save '

When copying a proposal with Start and End dates that do not match your new submission:
>Adjust the Start and End dates on the General Info;
>Make the necessary changes for your new proposal on the Adjust Periods screen;
>Do not forget:
~Proposal Rates screen: Sync — and Save — Proposal Rates;

~Budget Personnel screen: Update the “Eff Dates” for the “Base Salary” amounts!

Number of months contained in each budget period in Adjust Periods is now displayed on two CoeusLite screens:
Budget Summary and Budget Periods > Personnel Budget. These new displays are:
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Budget Summary

Budget Summary : Version 4
Eullgelstamx|lncomplete Final: (] Modular Budget: [
OniOff Campus: | Default ~ Total Cost Limit: | $0.00|
Residual Funds: $0.00| Total Direct Cost Limit: | $0.00|
OverHead Rate Type: [ 1TDC '~ | Underrecovery Rate Type: | ITDC
Comments:

Budget Totals
Direct Cost: 5108 46377 Indirect Cost: 569 416.81 Total Cost: 5177, 88058

Under Recovery : 50.00 Cost Share : 50.00 Period : 07/01/2011 - 068/30/2016

Budget Periods
Period Start Date End Date No. of Months Direct Cost Indirect Cost Under Recovery  Cost Sharing Total Cost

0712011 12312012 $36,874.11 $23,590.43 I $0.00 360473.54
0101/2013  D6/30/2014 $25,855.73 516,547.67 I F0.00 54240340
070112014 06/30/2015 $26,631.41 51704410 ! $0.00 $43,675.51
0712015 06/30/2016 $19,102.52 $12,225.61 I $0.00 $31,323.13

Feri Period 2 | Period 3 | Period 4

Direct Cost :536,374.11 Indirect Cost :523,590.43 Total Cost :560,473.54 iHo. of Months :18.0
Under Recovery :50.00 Cost Share :50.00 Period :07/01/2011 - 12/31/2012
Personnel Budget
Name Schultz, Ronald Salary Type SALARY - FACULTY FT/FT v Edit | Remove
Period Calendar | %Charged  5.00 %Efforf]f  5.00
Start Dates07/01/2011 | End Date:12/31/2012 |2 Months, 0.9
Requested Salary($)  $5,437.51 Fringe Benefit{$)  52,742.19 Funds Requested($) 511,179.70|
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Proposal Rates

D. Proposal Rates

The Proposal Rates screen lists the F&A, Fringe Benefit, and Inflation rates that will be applied to your budgeted
costs.

Activity Type: Organized Research

F and A

WTOC 2010 07ir2009 6540 |E4.D |

MTDC o 2010 0712009 64.0 |E4.D |
Off B.0

Fringe Benefits

Faculty and Staff FT/IPT

2010 07012009 32 4 |32 5
Faculty and Staff FT/PT on 2010 07012009 324 |32_5
Off 3.0
Inflation — /‘:ﬂ_’m — ____—'_'_,_Ad—'—"f;
Faculty Salaries (Ti1)
Caution:
Faculty Salaries (T/1 on
0 g You must manually ‘Save’ table after ‘Sync’ or
Faculty Salaries (71} off ‘Reset’, or Sync/Reset will NOT take effect.
F

S (7

Students (Fi1)

O7ro1r2012

Students {7i1) 070152013

Students (711} O7m1r2013

Reset SyKu: Save

Rates are defaulted in based on our federally negotiated rate agreement with DHHS. You may change any rate
shown on this table. Rates on this table apply only to this proposal.

Select Sync and Save at the bottom of the screen: if you have opened or copied an older

proposal, or revised the start and end date of your proposal, to update your proposal budget
with the Institute Rates effective for your budget periods.

Select Reset and Save: if you wish to change rates you previously inserted.
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CAUTION: always select Save as a final step — no Save warning is displayed on this screen.

To modify the applicable rates for this proposal:

1. Open the Proposal Rates screen.

2. Note that the default Inflation Rate, Applicable Rate, is

3. Scroll down to the appropriate category of the screen and enter the percent rate to be used for your
proposal in the Applicable Rate fields to the right of the Rate Type listed. Enter the rate in each Fiscal Year
and for both On and Off Campus line item of this category, as needed.

4. Save your newly edited Proposal Rates by scrolling down to the bottom of the screen and select Save.

| Save

Example: Review/Modify Faculty Inflation
Inflation

Rate Type On Off Campus Fiscal Year Start Date Institute Rate Applicable Rate
Faculty Salaries (71) off 2011 07/01/2010 3.0 |3_D |
Faculty Salaries (7/1) on 2011 07/01/2010 |3.EI |
Administrative Salaries (7/1) off 30 |
Enter desired inflation
Administrative Salaries (711) values. . 3.0 |
Mon-Administrative Staff Salaries (7/11) 2011 07012010 3.0 |3.EI |
Mon-Administrative Staff Salaries (7/1) on 10142010 3.0 |3 0 |
IMaterials and Senvices Off ...for each Rate Type (cost 0 |
Materials and Services on element) to be included in your 0 |
budget.
Bargaining Units (7/1) Off 2017 0702070 30 |d.EI |
Bargaining Units (7/1) on 2011 07/01/2010 3.0 |3_D |
Students (7/1) Off 2011 07/012010 3.0 |3.EI |
Students (7/1) on 2011 07/01/2010 3.0 |3.EI |
Reset Sync Save

Inflation rates may be applied by Rate Type (cost element), separately for each Budget Period
and for On and/or Off Campus.

Most Rate Types (shown above) represent personnel budget line item descriptions contained in
Budget Periods > Personnel Budget > Salary Types, depicted as:
Salary Type SALARY - FACULTY FT/PT »e|

CoeusLite Version 4.5.1.

Johns Hopkins University

Page 47




Rate Types for Materials and Services (also shown above) represent all non-personnel budget

line items listed under Budget Periods: Equipment, Travel, Participant/Trainee, and Other Direct
Type

Please Select

vl

Cost, depicted as: |
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Personnel Budget

E. Personnel Budget

When first opened, the Personnel Budget screen displays only Period 1.

Direct Cost : $0.00 Indirect Cost : §0.00 Total Cost - F0.00
Under Recovery : $0.00 Cost Share : §0.00 Period : 010172008 - 12731720049

Personnel Budget

B Personnel Costs - Ling tems entered in Coeus Premium (View-onhy)

Salary Type Start Date End Date Fringe Benefit{§) Funds Reguested($)

$0.00

1. Select Add Person to add the personnel to be included in the budget from the pick-list of personnel
previously added in the Budget Set Up > Personnel screen.

e Select the checkboxes to the left of the names of all the personnel required for the Period 1 budget. You
can also select the single checkbox at the top of the list to Select All.

Click here to select all, or check individually. —

Job Code Appointment Type

1 Taylor, Robert E Jaost REG EMPLOYEE
[Fl Schleicher, Timothy N 1101451 REG EMPLOYEE
[ Barrios, Alice, L 999949 REG EMPLOYEE
[F Research Assistant 10161 REG EMPLOYEE
[F1 Research Nurse 110161 8 DURATICN

e Select Save.

| Save I

You do not need to use all the Budget Personnel displayed. If they are not selected in the Add
Person process, they will have no impact on your budget. Because of the Sync Budget Person
prompt during set up, you may need to maintain persons on this list which were in your
proposal, but not included in your budget.
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Result: all the personnel selected will now be displayed on the Personnel Budget screen.

Fetiod 1 —_—

Direct Cost :
Under Recovery :

Period 1 displays at initial budget entry.
Other periods will be generated later.

ost:gn| CUStomize each person.

fiod : 07025 010 |

Personnel Budget

Name |Ta\,rlc|r, Robert E | Salary Typel/ v| Edit | Remove
Period | Acadernic v | %Charged %Effort
Start Date: E End Date: E Months
Requested Salary($) Fringe Benefit{ ) Funils Requested{$)
Name |5ch|eicher, Tirnothy M | Salary Type| w | Edit | Remove
Period | Acadernic v | %Charged %Effort
Start Date: ] End Date: E Months
Requested Salary($) inge Benefitits | enan Funde Boaguectediti|  &nonl
Name [Barrios, Alice, L | o Defa.lults to Project Period.Boundaries. .
peri0d|Academic v| , Revise these dates to achieve your desired budget.
Start Date: 07/01/2008 |73 End Date:[06/30/2010 |7 Months| 0.0
Requested Salary($) Fringe Benefit{}) Funils Requested{})
Name |Research Assistant | Salary Type| A | Edit | Remove
Period | Acadernic v | %Charged %Effort
Start Date: ] End Date: 06302010 |7 Months
—-"I‘Im Fringe Benefitdd e dg Requested| ) -

Select Add Person to
insert more Persons.

Select Calculate to see how
entries impact budget.

/a-u:u —dTaT! ——
r V4
Add Person | Calcul

P

Select ‘Save’ to calculate and

+41 save customized entries.

Any Premium-only personnel items will
display below this line.(*)

Save

B Personnel Costs - Line ltems entered in Coeus Premium (View-onhy)

Salary Type Start Date End Date Fringe Benefiti s

Total Funds W

Subtotal of all personnel

Funis Reguested($)
$0.00|

(*) Premium allows users to enter personnel expense on a line item without selecting a Budget Person (Add
Person). This entry method requires no person detail so these entries cannot be modified in CoeusLite. Also, without
details, they cannot be displayed like those entered in CoeusLite. Instead, they will be displayed below the detailed
personnel with associated expenses included in the Total Funds Requested for that period.
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2. Customize each Personnel Line Item:

Name |Schleicher, Timothy [ Salary Type w Edlit | Remove
Period | Academic w “wCharged 0.oo “oEffort 0.oo
Start Date: 07701720049 H Endl Date: 0673002010 H Months 0.0
Requested Salarvi$) §0.00 Fringe Benefit{$) $0.00 Funis Requested{ §) §0.00

o Select the appropriate Salary Type from the drop-down menu. Salary Type is the Cost Element Description
viewed in Premium. See your departmental personnel administrator if you need help matching a salary type
to personnel.

e Select the appropriate Period from the drop-down menu:

(0}

(0}
(0}
o

Academic: The 9-month academic year: September 1 through May 31.

Calendar: The 12-month calendar year.

Cycle: Same as Calendar, 12 month project period.

Summer: The 3 months not covered by the Academic period: June 1 through August 31.

The Period selected should correlate with the number of months in the Appointment Type
selected on the Budget Set Up > Personnel Screen. Mismatched Periods to Types can impact
budget calculations.

e Enter % Charged and % Effort.

(0}
o

Equal amounts mean the entire expense will be paid by the sponsor.

% Charged is less than % Effort, will generate cost sharing (expense that will not be paid by the
sponsor).

e Edit the Start Date and or End Date to either correctly reflect Faculty Summer Month effort, or remove
eligible vacation time, or accurately reflect time spent on the project, as needed.

e Select Save to recalculate and save customized. Save |

e Select Calculate (located below all of the personnel entries) if you want to see how a changed entry impacts

the budget.
Mame |Schleicher, Timothy B Salary Type | SALARY - FACULTY FTIPT w Edit | Remove
Period| Calendar w YWCharged 10.00 %Effort, 10.00
Stant Date: 07012009 H Endl Date: |06S30/2010 3 Months 1.2
Requested Salarv($} §4,500.00 Fringe Benefit{$) $1.462.50 Funds Requested{ ) £5,962.50
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3. Enter Personnel Line Item Details

Name |5ch|eicher, Tirnathy B | Salary Type| SALARY - FACULTY FTIFT w | é Edit | Remowve
Period | Calendar v | wCharged sEffort
Start Date: £ End Date: ) Months| 1.2
Requested Salary($) Fringe Benefit{ ) Funils Requested{})

e Select Edit to the right of each line item to display the Line Item Details window.
(This link is labeled Details if the budget is marked complete or if you are authorized to view only.)

Line Item Details window:

Save and A to Current Period Save and A to Current and Later Periods Close

Mame|5ch|eicher, Tirnothy 1 |

Project RuIE|Undeﬂned | |Undeﬂned
Description: | |
Start Date:|07/01/2005 | End Dates |05/20/201 0 |
Cost:| $4,500.00] Cost Sharing:| 50.00)  Underrecovery: $0.00]
Apply Inflation:

Rates Applicable to the Line Item

Cost Sharing
MTOC: $3.816.00 $0.00
Faculty and Staff FT/IPT $1,462.50 $0.00
to Current and Later Periods Close

Save and A

Save and A to Current Period

Reminder! Your browser software must be set to Allow Pop-ups to view this window

The following fields can be modified on the Line Item Details window:
0 Personnel Line Item Detail window is grayed out and uneditable — from this window.
0 These fields are edited in two other windows:
* Description and Start and End Dates: edit on Budget Periods > Personnel Budget.
* Rate Types / Apply: edit on the Budget Set Up > Proposal Rates Table.
If you’ve made any edits select:

e Save and Apply to Current Period or

e Save and Apply to Current and Later Periods, as relevant to your proposal

If there are no edits select:

e C(Close

CoeuslLite Version 4.5.1. Johns Hopkins University Page 52



Equipment

F. Equipment Screen

Please refer to your sponsor guidelines, specific opportunity instructions, and Institutional Policy and Procedures for
budgeting equipment items.

Period Totals

Direct Cost @ §13,250.00 Indirect Cost: $2 42000 Total Cost: $21,730.00
Unier Recovery : $0.00 Cost Share : §0.00 Period : O7/01/20049 - 06/20/2010

Budget Equipment - List items and dollar amount for each item exceeding $5000

Description Funds Requested ($)

Please Selettm—mm—m—m— | $000/  Edit Remove

--Please Select-------—---—----—1
IPMEMT

1. Select Add Equipment to add individual items of equipment to the budget.

Select a Type from the drop-down menu.
0 The only Equipment budget Type is CAPITAL EQUIPMENT.

Enter a Description. Descriptions entered in the Capital Equipment budget line item will print on Grants.gov
Detailed budget forms. Current Grants.gov equipment budgeting requires a single line item for each
equipment item and a description for each Equipment item.

Enter a cost in the Funds Requested ($) field - do not use commas.
Select Calculate to see how this item impacts budget totals. (Coeus will calculate automatically upon Save.)

Select Remove to delete the entry.

Select Save to save your entered budget item. | SHNE . And if there are no edits, select Close.
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Period Totals
Direct Cost: $24,750.00 Indirect Cost : $2,420.00 Total Cost : $33,230.00
Under Recovery: $0.00 Cost Share : $0.00 Period : 0770172009 - 063072010

Budget Equipment - List items and dollar amount for each item exceeding $5000

Description Funds Requested (%)
CAPITAL EQUIPMENT v [Electron Microscope $11,50000]  Edit

$11,500.00

2. Enter Equipment Line Item Details

e Select Edit to the right of each line item to display the Line Item Details window where you can enter more
detailed information about each line item.

Save and A to Current Period Save and A to Current and Later Periods Close

Descriptinn:|EIectrnn Microscope |

Start Date: 07/01/2003 | End Date:|06/30/2010 | Quantity: |0.00 |
Cost: | $11,500.00| Cost Sharing: $0.00] Underrecovery:| $0.00]
Apply Inflation: On Campus:

Rates Applicable to the Line Item

Rate Types Apply Cost Cost Sharing
Calculated Amounts are not available

Boply to Current Period Save and Anoh . andl | ater Periods Close

The following fields can be modified on the Line Item Details window:

0 Description: Change the line item description as needed.
Start Date and End Date: Change if relevant or required based on the sponsor instructions.
Quantity: Enter if relevant or required based on the sponsor instructions.

Cost: Change as needed. You will see the updated amount back on the main Equipment screen.

© O O O

Cost Sharing: Enter a value, if appropriate. Refer to Sponsor Guidelines and Institutional Policy
regarding cost sharing requirements.

0 Apply Inflation checkbox: Deselect this option if you want to have this line item generate to all
periods at the same dollar value instead of inflated by the rate on the Proposal Rates screen.

0 On Campus checkbox: Deselect this option to apply the Off Campus F&A rate. Please consult your
Research Administration office to comply with Institution guidelines for off-campus project eligibility.
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O Rate Types/ Apply: Select and deselect the Apply checkboxes as needed (Note: Equipment is exempt
from F&A, thus no calculated amounts are available to view.)

The following calculated costs can be viewed on the Line Item Details window:
0 Underrecovery
O Rates applicable to the Line item. Note: Equipment is exempt from F&A.
If you’ve made any edits, select:
0 Save and Apply to Current Period
0 Save and Apply to Current and Later Periods, as relevant to your proposal
If there are no edits select: Close

You can add more items and make further changes to the entries on the Equipment screen as needed.
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Travel

G. Travel screen

Please refer to your sponsor guidelines, specific opportunity instructions, and Institutional Policy and Procedures for
budgeting Travel items.

1. Select Add Travel to add all of the travel costs to be included in the budget.

Select a Type from the drop-down menu
0 Travel budget options include:

* Domestic Travel

* Foreign Travel

Enter a Description. Descriptions entered here do NOT print on Grants.gov forms, but are useful for proposal
preparation notes and Internal Review and Approval.

Enter a cost in the Funds Requested ($) field - do not use commas.

Select Calculate to see how this item impacts budget totals. (Coeus will calculate automatically upon Save.)

Select Remove to delete the entry.

Select Save to save your entered budget item. | SEE |

Period Totals

Direct Cost : §24,750.00 Indirect Cost: §3,430.00 Total Cost: $33,230.00
Unider Recovery : $0.00 Cost Share : §0.00 Period : 07/01/2009 - 06/30/2010

Budget Travel - Domestic Travel Costs (Incl. Canada, Mexico and UI.5. Possessions) & Foreign Travel Costs

Description Funds Requested ()

Flease Select— - ~| $0.00)  Edit

Results after entry:

Budget Travel - Domestic Travel Costs (Incl. Canada, Mexico and U.S. Possessions) & Foreign Travel Costs

Description Funds Requested ($)
TRAVEL - DOMESTIC v | |seatte, wa $1,755.00]  Edit Remove
| TRA/EL - FOREIGN ~|  [Toronto, cAN | | $2,758.00,  Edit Remove
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2. Enter Travel Line Item Details

e Select Edit to the right of each line item to display the Line Item Details window where you can enter more
detailed information about each line item.

|Line ltem Details

Save ani Apply to Current Period Save and Apply to Current and Later Periods Close

Description: |Ecientiﬂ: review meeting - Pl reguired |

Start Date:|07/01/2009 | End Date: 06/30/2010 | Quantity: |0.00 |
Cost: | $1,200.00] Cost Sharing: | $0.00] Underrecovery:| $0.00]
Apply Inflation: Oon Campus:

Rates Applicable to the Line Item

Cost Sharing
MTOC $768.00 $0.00
Save and Apply to Current Period Save and Apply to Current and Later Periods Close

The following fields can be modified on the Line Item Details window:

0 Description: Change the line item description as needed.
Start Date and End Date: Change if relevant or required based on the sponsor instructions.
Quantity: Enter if relevant or required based on sponsor instructions.

Cost: Change as needed. You will see the updated amount back on the main Travel screen.

© O O O

Cost Sharing: Enter a value, if appropriate. Refer to Sponsor Guidelines and Institutional Policy
regarding cost sharing requirements.

0 Apply Inflation checkbox: Deselect this option if you want to have this line item generate to all
periods at the same dollar value instead of inflated by the rate on the Proposal Rates screen.

0 On Campus checkbox: Deselect this option to apply the Off Campus F&A rate. Please consult your
Research Administration office to comply with Institutional guidelines for off-campus project
eligibility.

O Rate Types/Apply: Select and deselect the Apply checkboxes as needed

The following calculated costs can be viewed on the Line Item Details window:

0 Underrecovery

O Rates applicable to the Line item. Cost and Cost Sharing amounts.

If you’ve made any edits, select:

0 Save and Apply to Current Period

0 Save and Apply to Current and Later Periods, as relevant to your proposal

If there are no edits select: Close

You can add more items and make further changes to the entries on the Travel screen as needed.
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Participant/Trainee

H. Participant/Trainee screen

Please refer to your sponsor guidelines, specific opportunity instructions, and Institutional Policy and Procedures for

budgeting Participant/Trainee expenses are not allowable expense on some funding mechanisms!

1. Select Add Participant/Trainee to add all of these costs to be included in the budget.

e Select a Type from the drop-down menu.

0 Participant/Trainee budget options include:

= Degree Seeking Post-Doc Tuition and Fees (no F&A applied)

= Stipend - Fellowship (F&A applied)

= Non-Degree Seeking Post-Doc Tuition (no F&A applied)

= Trainee Travel (F&A applied)

* Enter a Description. Descriptions entered here do NOT print on Grants.gov forms, but are useful for proposal
preparation notes and Internal Review and Approval.

= Enter a cost in the Funds Requested ($) field - do not use commas.

= Select Calculate to see how this item impacts budget totals. (Coeus will calculate automatically upon Save.)

» Select Remove to delete the entry.

* Select Save to save your entered budget item. |

Period Totals
Direct Cost: $23,750.00
Under Recovery : $0.00

Budget Participant f Trainee

Indirect Cost: $11,040.00
Cost Share : F0.00

Description

Total Cost : $39,790.00
Period : 07/01/2009 - 06/30/2010

Funds Requested ($)

Please Select-m-mmm-—-—-— &,;H

$0.00| Edit Remove

Results after entry:
Budget Participant / Trainee

Type

Description

STIPENDS - FELLOWSHIPS Q: Short terrn trainges (3 months each) 3.00

Funds Requested ($)

$27,500.00) Edit Remove
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2. Enter Participant/Trainee Line Item Details

e Select Edit to the right of each line item to display the Line Item Details window where you can enter more
detailed information about each line item.

|Line ltem Details

Save and Apply to Current Period Save and Apply to Current and Later Periods Close

Descriptiun:|5h|:|rtterm trainees (3 months each) |

Start Date:|07/01/2009 | End Date: 06/20/2010 | Quantity: | 3.00 |
Cost: | $27,500.00] Cost Sharing: | $0.00] Underrecovery:| $0.00]
Apply Inflation: Oon Campus:

Rates Applicable to the Line Item

Rate Types Cost Sharing
Calculated Amounts are not available

Save and Apply to Current Period Save and Apply to Current and Later Periods Close

The following fields can be modified on the Line Item Details window:

0 Description: Change the line item description as needed.
Start Date and End Date: Change if relevant or required based on the sponsor instructions.
Quantity: Enter if relevant or required based on sponsor instructions.

Cost: Change as needed. You will see the changes on the main Participant/Trainee screen.

o O O O

Cost Sharing: Enter a value, if appropriate. Refer to Sponsor Guidelines and Institutional Policy
regarding cost sharing requirements.

0 Apply Inflation checkbox: Deselect this option if you want to have this line item generate to all
periods at the same dollar value instead of inflated by the rate on the Proposal Rates screen.

0 On Campus checkbox: Deselect this option to apply the Off Campus F&A rate. Please consult your
Research Administration office to comply with Institutional guidelines for off-campus project
eligibility.

O Rate Types/ Apply: Select and deselect the Apply checkboxes as needed.

The following calculated costs can be viewed on the Line Item Details window:

0 Underrecovery

0 Rates applicable to the Line item. Cost and Cost Sharing amounts.

If you’ve made any edits, select:

0 Save and Apply to Current Period, or

0 Save and Apply to Current and Later Periods, as relevant to your proposal

If there are no edits select: Close
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You can add more items and make further changes to the entries on the Participant/Trainee screen as needed.

Er Use Coeus Premium if your proposal includes expense line items not shown under Participant /
Trainee in CoeusLite:

Coeus Premium allows you to change the budget ‘category’ of any non-personnel expense, CoeusLite
does not. So, in Premium you can include any cost element and create a more robust Participant
Expense budget.

Other Direct Costs

I. Other Direct Costs screen

1.

Entering Costs Line Items in the Budget

Please refer to your sponsor guidelines, specific opportunity instructions, and Institutional Policy and Procedures for
budgeting project expenses.

a. Select Add Direct Costs to add all of these costs to be included in the budget.

Select a Type from the drop-down menu

Enter a Description. Descriptions entered here do NOT print on Grants.gov forms, but are useful for proposal
preparation notes and Internal Review and Approval.

Enter a cost in the Funds Requested ($) field - do not use commas.

Select Calculate to see how this item impacts budget totals. (Coeus will calculate automatically upon Save.)

Select Remove to delete the entry.

Select Save to save your entered budget item. | S |

Period Totals

Direct Cost : $56,250.00 Indirect Cost : $11,040.00 Total Cost: §67,290.00
Unider Recovery : 50.00 Cost Share : $0.00 Period : 07/0172009 - 0B30/2010

Budget Other Direct Costs

Description Funds Requested ()

Please Salect———- v Edit  Remove
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Results after entries:

Budget Other Direct Costs

Description Funds Requested (%)
| LAB MATERIALS & SUPPLIES | |Reagents and Chermical I $17,50000)  Edit  Remove
| CORSULTANT SVCE ,v| |E}{ternal advisor || $E,5IZIIZI.IZIIZI| Edit  Remove
| PRINTING ~| [in house publication costs [ §500.00  Edit  Remove

$24,500.00

b. Enter Direct Cost Line Item Details

e Select Edit to the right of each line item to display the Line Item Details window where you can enter more
detailed information about each line item.

Save and Apply to Current Period Save and Apply to Current and Later Periods Close
Descriptiun:|Reagents and Chermical |
Start Date: 07/01/2009 | End Date:|06/30/2010 | Quantity:|0.00 |
Cost: | $17,500.00] Cost Sharing: | $0.00] Underrecovery:| $0.00]
Apply Inflation: On Campus:

Rates Applicable to the Line Item
Cost Sharing

$0.00

$11,200.00

Save and Apply to Current and Later Periods

Save and Apply to Current Period

The following fields can be modified on the Line Item Details window:

0 Description: Change the line item description as needed.

O Start Date and End Date: Change if relevant or required based on the sponsor instructions.
O Quantity: Enter if relevant or required based on sponsor instructions.

0 Cost: Change as needed. You will see the changes on the main Other Direct Costs screen.
o]

Cost Sharing: Enter a value, if appropriate. Refer to Sponsor Guidelines and Institutional Policy
regarding cost sharing requirements.

0 Apply Inflation checkbox: Deselect this option if you want to have this line item generate to all
periods at the same dollar value instead of inflated by the rate on the Proposal Rates screen.

0 On Campus checkbox: Deselect this option to apply the Off Campus F&A rate. Please consult your
Research Administration office to comply with Institutional guidelines for off-campus project
eligibility.

O Rate Types / Apply: Select and deselect the Apply checkboxes as needed.

The following calculated costs can be viewed on the Line Item Details window:
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0 Underrecovery
O Rates applicable to the Line item. Cost and Cost Sharing amounts.
If you’ve made any edits, select:

0 Save and Apply to Current Period

0 Save and Apply to Current and Later Periods, as relevant to your proposal

If there are no edits select: Close
You can add more items and make further changes to the entries on the Other Direct Costs screen as needed.

2. Other Budgeting Features

a. Cost Sharing

Please review the appropriateness and administrative policy of cost sharing with your Research Administration
Office.

If you need to express cost sharing on a specific line item in the Budget Periods screens of your budget
(Equipment, Travel, Participant/Trainee, or Other Direct Costs):

e Select Edit to open that item’s Line Item Details window
e Enter the dollar value of the funding commitment in the Cost Sharing field.
e Select
0 Save and Apply to Current Period or
0 Save and Apply to Current and Later Periods, as relevant to your proposal or,

0 Close if you decide not to make an entry.

The amount of the cost sharing will also be updated in the Period Totals header and Budget Totals section of the
Budget Summary screen.

[Line tem Details |

Save and Apply to Current Period Save and Apply to Current and Later Periods Close

Description: |Electr|:|n Microscope |

Start Date:|07/01/2003 | End Date: 06/30/2010 | Quantity: 0.00 |
Cost: | $11,500.00| Cost Sharing: | $5000.00| Underrecovery: | |
Apply Inflation: Oon Campus:

Result after entry:
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Period 2 | Period 3 | Period 4 | Period &

Period Totals
Direct Cost: $223 430.00 Indirect Cost : $118 035,20 Total Cost: $341 465.20

Under Recovery : $0.00 I Period : 07/01/2009 - 06/30/2010

Budget Equipment - List items and dollar amount for each item exceeding $5000

Description Funds Requested (%)
CAPITAL EQUIPMENT vl |Electr0n Microscope $11,SDD.DD| Edit  Remove

$11,500.00

b. Underrecovery

Coeus will automatically calculate underrecovery when F&A and/or Fringe Benefit rates other than our negotiated
rates are used.

If underrecovery should be applied to your ENTIRE project budget, not just a specific line item, you should adjust
the appropriate Rate(s) applied in the Proposal Rates screen and/or the Overhead Rate Type and Underrecovery
Rate Type on the Budget Summary screen.

If you need to express underrecovery on a specific line item in the Budget Periods screens of your budget
(Personnel, Equipment, Travel, Participant/Trainee, or Other Direct Costs):

o Select Edit to open that item’s Line Item Details window

o Deselect the appropriate Rate Types - Apply checkboxes from the Rates Applicable to the Line Item, in the
bottom section of the Line Items Detail window.

e C(lick Save and Apply to Current Period or Save and Apply to Current and Later Periods, as relevant to your
proposal, before closing this window.

The amount of the underrecovery will also be updated in the Budget Totals section of the Budget Summary
screen.

Rates Applicable to the Line Item
Rate Types Apphy Cost Cost Sharing

v $1,258.00

Save and Apphy to Current Period Save and Apphy to Current and L ater Periods

Result of unchecked Apply MTDC Rate:
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Rates Annlirahla tn tha | ine Ttam

Save and Apphy to Current Period Sawve and Apphy to Current and Later Periods Close
Description: |D|:|mesti|: meeting: Pl attendance reguired |
Start Date:  |01/01/2008 | End Date: 1213172009 | uantity: 0 |
Cost: | $1,850.00| Cost Sharing: | $0.00] I Underrecovery: | $1,258.00]
Apply Inflation: [ On Campus: v -

Rate Types

Apphy Cost

Cost Sharing
r $0.00 $0.00
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Generate All Periods

J. Generate All Periods from your Detailed Period 1 Budget

Changes in the Inflation rates will not be update to generated budgets.
So, prior to using Generate All Periods, edit Proposal Rates>Inflation Rates, if necessary.

Or, consider deselecting the Apply Inflation checkbox on specific line items instead of entire
categories in the Rates, if this is more appropriate for your proposal budget.

Return To Proposal

¥ Budget Versions

+  Budget Summary
Print

Budget Set Up
¥  Personnel

Adjust Periods
¥ Proposal Rates

Validate

Budget Periods
Personnel Budget ==
¥ Equipment
Travel
Participamt/Trainee
+  Other Direct Costs

Modular Budget

Cost Sharing Distribution
Under Recowvery Distribution
Project Income

l Generate All Periods I

1. Preview All Budget Expenses

Complete any Period 1 recurring expenses required for your budget
and then use the Generate All Periods feature to calculate all budget
periods for your proposal.

Generally, Line Items that do not appear in every Period, are not
include it in Period 1 prior to Selecting Generate All Periods.
Rather, you may simplify the edit process by adding those Line Items
after Selecting Generate All Periods.

The Generate All Periods option on the Budget navigation menu will
disappear after application. Once the budget periods are generated,
you cannot “undo” the process.

You can manipulate the data in each budget period to alter the results
(see the section Adjust by Period), or you can create a new budget
version (see the section Budget Versions: Create Alternate Versions
of your Budget).

Coeus uses the Budget Period start and end dates, inflation
percentages and other rates from the Proposal Rates screen, and
the line item costs entered in the Budget Period screens to calculate
expenses and generate each budget period.

Prior to using Generate All Periods, follow the steps below to review
your budget entries.

Before using the Generate All Periods function, preview your budget entries in all categories by printing a

report.

e Click Print on the Budget menu.

e From the Proposal Print screen, click Budget Summary by Period.

e Anew browser window will open to display the Internal Budget Summary view of your budget, by period, in
a PDF format. This complete budget will display by Category and Sponsor Budget Group.

e Personnel, by name, will print out with Start and End dates, Fringe Rates applied (if appropriate), Fringe
Benefit costs (if appropriate), and Salaries & Wages.

o Descriptions entered for all budget line items will print on this Summary form.

e The Calculation Methodology page of the summary lists any items excluded from the F&A base costs
requested, the F&A rates and bases applied the Employee Benefit rates and bases, and Vacation Accrual

Rates and bases.
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Coeus Proposal Development - Budget Summary
Proposal Humber: 00001654 Budget Version : 1
Proposal Title: Sample propesal for 2creen shotz
Investigator Mame: Schlgicher, Timathy B
Period : 1 01 Jul 2005 - 30 Jun 2010
Personnel Category Start Date End Date EB Rate Vac Rate Eﬁrnemage Fringe  Salaries &
arged/Effort Benefits Wages
Senior Personnel
Schleicher, Timothy M SALARY - FACULTY FT/IPT O7/D1DE DE&3R0M0 32.50% 10.0/10.0 51,462 F4.500
Total Senior Personnel 51,462 .50
COther Personnel
Taylor, Robert E SALARY - ADMIN STAFF FTIPFT 070100 0630010 32.50% 10.0/10.0 51,788 §5.6500
Total Other Personnel 51,788 &5.500
TOTAL SALARIES & WAGES 510,000
Fringe Benefits: Tetal Fringe Benefits and Vacation Acorusl 53750
TOTAL SALARIES & WAGES & FRIMGE BENEFITS 513050
Equipment
CAFTAL EQUIFMENT - Electron Maoroscope 511,500
Todfal Equipment 511,500
Materials
LAB MATERIALS & SUPPLIES - Reagents and Chemica 517,500
Total Materials 517,500
Other Operating Expenses
PRINTIMG - i house publication costs 5500
Tatal Other Operating Expenses 5500
Professional Services!Consultant
COMSULTANT SVCS - External advisor 56,500

p— uuh'/_“““iﬁ?ﬂcﬂmm 36.50

Calculation Methodology
The full F&A [Indirect) Cost Rate is applied to the total direct costs, less the following exclusions
CAPITAL EQUIPMENT - Elsctron Microsoops $11.500
FELLOWSHIP - PAYROLL - Short term tramees (2 months each) 27 500
Total exclusions from F&A base 535,000
The Allozated Administrative Support and Allocated Lab Expense Rates are applied to the total direct costs, less the following exclusions.
Total exclusions from Allocated Expense base 30
F&A (Indirect] Cost Rates and Base
Start Date End Date Campus Rate Rate Type Base Indirect Cost

This is the budget format displayed during the CoeusLite Proposal Approval process. Many campus approvers
evaluate this comprehensive view of the budget in their review process.

You can print and/or save this PDF file for distribution by email or hardcopy to proposal participants for their review.
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Generate All Periods

2. Navigate to Generate all Periods

e Select Generate All Periods on the menu. This will start a process which will use all of the Period 1 line items
to create details for subsequent periods.

a. Awarning screen will appear to alert you of the one-time-use per budget of the Generate option. Click
Generate Periods on this screen to continue.

Generate Periods

Prepare entire budget for period 1 and use the Generate Periods utility to forward the data for subseguent years. This process will copy
Period 1 line item content of each section to create budget for subseqguent years.

This utility will expire after initial use. So plgase make sure you have completed all required information for Period 1 under each section.
Click on Generate Periods to continue

b. A confirmation screen will display upon completion.

Generate Periods

Budget Periods are generated successfulhy

c.  When you return to view the Budget Periods screens of your budget (Personnel, Equipment, Travel,
Participant/Trainee, or Other Direct Costs), the additional periods will be displayed as tabs.

Feriod 2 | Period 3 | Period 4 | Period &

Direct Cost: 223 4320.00 Indirect Cost: $113,035.20 Total Cost: §341 46520
Under Recovery : §0.00 Cost Share : §7,500.00 Period : 070172009 - 063002010

3: Adjust budget by period

To review and edit budget line items, Select the Budget Category (Personnel Budget, Equipment, Travel, etc.), then
select the Budget Period. You can edit, remove or add line items as appropriate for your project requirements.

For example:
¢ Add and remove Personnel
¢ Adjust Personnel effort, or period of performance
¢ Add or remove expense line items

e Adjust costs generated on line items
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K. (new) Subaward Budgeting

Generate All Periods must be completed before Subaward budgeting can be executed.

Automatic Subaward budgeting with upload of RR Budget Form.

CoeusLite and Premium now: 1) automatically extract Subawardee’s Direct and Indirect costs from RR
Budget Form, 2) allocate those costs to the correct JHU Cost Elements, and 3) calculate the JHU Indirect
Cost.

Q)
(2)
(3)

4)

Open: budget in edit mode.

Complete: ‘Budget Set Up’.

Edit: All periods must be present in the budget. If you are uploading the RR Subaward Budget first,
simply add a single Cost Element to Period 1 as a placeholder, no dollars need to be budgeted.
Generate All Periods. Then, after completing the subaward steps below, merely delete this initial
cost element placeholder from each Budget Period.

Open: ‘Sub Award Budget’ window:

v
v

Return To Proposal | Investigator: Taylor, Russ

Project Incomg

eneraie All Ferigds

Sub Award Budget!

Agency/Sponsor: 300865 : N
Budget Versions Titie: 9

T T Sub Award budget
Print ——

Budgef Set Up

x>
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(5) Select: ‘Add Subaward’.

(6) Enter: Institution’s Name.

(7) Browse/Upload: RR Budget Form.
(8) Save.

Sub Award budget

Organization Hame: |lowa State Universi

Description: |

) 4l mareirnchulT Daskang P01 Asachmarms\0 R Susmward B
File Hame:

RR Sub lowa Sml budget.pdf

PDF XML
v

Attachments : RR Sub lowa Sml budget.pdf

PDF File : RR Sub lowa Sml budget pdf

PDF Last Updated : 2012-12-27 08:59:09.0 by RSCHULTT

XML Last Updated : 2012-12-27 08:59:09.0 by RSCHULTY

Sub Award Last Updated : 2012-12-27 08:59:09.0 by RSCHULT7
Namespace : hitp:apply.grants.govforms/RR_Budget-v'1.1
Status : XML Generated successfully

Details  View Form  View XML Remove:

(10)View: budget data extracted from the RR Budget form.

Sub Award budget

Organization Name Form Name
+  lowa State University RR BudgetVv1-1

Org : e Unive
Period Dire dire g

1 | $3,000.00 | $2,000.00] | $0.00] | $5,000.00]
2 | $2,000.00) | $2,000.00] | §0.00| | $5,000.00]
3 | $2,000.00] | $2,000.00] | $0.00| | $5,000.00]
4 | $3,000.00] | $2,000.00] | 50.00 | $5,000.00]
5 | $3,000.00] | $2,000.00] | $0.00| | $5,000.00]
Save | SyncXML | Close

ey Form  View XML

Remove

(11) Coeus will automatically allocate Subawardee’s budget to correct JHU cost elements.
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Period Totals
Direct Cost : $5,000.00
Under Recovery : $0.00

Budget Other Direct Costs

Indirect Cost : $3,100.00
Cost Share : $0.00

Description

Total Cost :
Period :

$8,100.00 No. of Months : 12.0

09/01/2013 - 08/31/2014

Funds Requested ($)

| COPYING EXPENSE

[=]

50.00| Edit Remove

| SUBAWARD DIRECT EXPENSE (includ - |

|I0wa State University

$3,000.00 |Details Remove

| SUBAWARD F&A (included in MTDC ba - |

|Iowa State University

$2,000.00| |Details Remove

(12) And, Coeus will calculate the JHU Indirect Cost

Budget Summary

Budget Summary : Version 3

Budget Status: | Incomplete

On/Off Campus: | Default

Residual Funds: $0.00

OverHead Rate Type:| MTDC

Final: Modular Budget: Submit Cost Sharing:
Total Cost Limit: $0.00

Total Direct Cost Limit: $0.00

derrecovery Rate Type: | MTDC

Comments:

Budget Totals
Direct Cost: $25,000.00
Under Recovery : $0.00

Budget Periods
Period Start Date End Date HNo. of

Months

Indirect Cost: §

500.00 Total Cost : $40,500.00
Cost Share : 5400 Period : 09/01/2013 08/31/2018

Direct Cost Indirect Cost

Under Recovery Cost Sharing Total Cost

09/01/2013 08/31/2014 12.0

09/01/2014 08/31/2015 12.0

09/01/2015 08/31/2016 12.0

09/01/2016 08/31/2017 12.0

L N % R S

09/01/2017 08/31/2018 12.0

||$2,100.00 |[0.00 |/32,100.00 |
|$5,000.00 ||53,100.00 | fs0.00 ||s0.00 ||32,100.00 |
|$5,000.00 ||$3.100.00 | fs0.00 ||s0.00 ||32.100.00 |
$5,000.00 ||52.100.00 | fs0.00 ||s0.00 ||32.100.00 |
$5,000.00 $3,100.00 im.nn |[s0.00 |/32,100.00 |

(13) Should your proposal require a different Subaward Cost Element structure, perhaps one that does
not permit a JHU F&A charge, email coeus-help@jhu.edu for guidance.
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Budget Summary

L. Budget Summary Screen

| Return To Proposal | Investigator: Schultz, Ronald Proposal # 00008991 {In Progress)
gency/Sponsor: 300865 : MATL INST OF HEALTH Proposal Period: 070152011 - 067302014
Title: Version: 1
¥ Budget Versions e Snsion
Budget Summa|

¥ Budget Summary B d 7

Print .

Budget Summary : Version 1

Budget Set Up Budget Status: | Incomplete v|  Finat: L]  Modular Budget: [ ]  submit Cost Sharing:
¥ Personnel On/Off Campus: | Default v | Total Cost Limit: $0.00

Adjust Periods Residual Funds: $0.00 Total Direct Cost Limit: $0.00
v Proposal Rates OverHead Rate Type: | MTDC + | Underrecovery Rate Type: | MTDC v

Comments:
| validate |
Budget Periods
Personnel Budget
Save

¥ Equipment

Travel Budget Totals

Participant/Trainee Direct Cost : $82,500.00 Indirect Cost : $0.00 Total Cost : $32,500.00
v Other Direct Costs Under Recovery : $0.00 Cost Share : $0.00 Period : 07/01/2011 - 0BF30/201 4
Modular Budget Budget Periods
Cost Sharing Distribution. | Period Start Date  End Date No. of Months ire ieact O Under Recovery  CostSharing  Total Cost

CoenTAZ01 08302012 120 CTenpn §0.00  §82,500.0

On this screen, you can review your project costs: direct and indirect costs (totals and by project period), number of
Months per period, underrecovery, cost sharing (totals and by project period), and total costs (total and by project
period).

Be sure to review the OverHead Rate Type and Underrecovery Rate Type applied for this proposal. If you feel you
need to change the rate types, please confirm this first with your Research Administration office for
appropriateness.

Things you can modify on the Budget Summary Screen:

e Change the Budget Status drop-down to Complete once you have completed the budget (this can also be done
on the Budget Versions screen).

o Select the Final checkbox to transmit this budget to the sponsor (this can also be done on the Budget
Versions screen).

e Select the Modular Budget checkbox if this budget will be an NIH Modular budget.

¢ Un-Select the Submit Cost Sharing checkbox if you DO NOT want cost sharing to be printed on Grants.gov
forms, or otherwise submitted to sponsor. That is, leave the checkbox checked (it is checked by default) and
Coeus will transmit cost sharing amounts generated in the budget.

¢ Select the On/Off campus option to override the cost element overhead mapping.

0 Select “Off” to have Coeus apply the maintained Off Campus Overhead rates to all the budgeted cost
elements, despite the cost element description of On Campus.

0 Select “On” to have Coeus apply the maintained On Campus Overhead rates to all budgeted cost
elements, despite the cost element description of Off Campus.

0 Select “Default” to have Coeus apply the maintained OH rate for that cost element. Default allow for the
inclusion of both On- and Off-campus rates in the budget.

o Enter Residual Funds (refer to sponsor guidelines for requirement definitions).
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e Enter a Total Cost Limit (for reference purposes only — this will NOT restrict your budget).
¢ Change the Over Head Rate Type and/or Underrecovery Rate Type.
e Enter text in the Comments field to make notes about this budget.

Once you have completed your changes to this screen, Select Save | Save

Budyget Yersions

M. Budget Versions Screen
a. Create Alternate Versions of your Budget

This screen displays a summary of all budget versions created in the proposal. If you have created more than one
version of the budget, you must click Open to the right of the budget version you want to access.

Budget Yersions

Budget Status: | Incomplete | % | Final Version:

Version Start Date End Date Direct Cost Indirect Cost Total Cost

1 10/01/2010 09r30/20145 $375,000.00 $230,950.92 F614,985.92 D Open Copy

Comments entered in Budget Summary 'Comments’ box.
Comments:

Add New Version

Save

Things you can do on the Budget Versions Screen:

Read the descriptive Comment you previously added to each Budget Version on the Budget Summary screen.

Change the Budget Status of a selected version to Complete or Incomplete (you cannot edit a budget marked
Complete).

Select or deselect the Final status checkbox. You must do this either on this screen or on the Budget
Summary screen prior to routing for approval.

Select Open to navigate to the Budget details of a particular version.

Select Copy to create an alternate budget scenario From the selected Budget version — you can choose to
copy Period 1, or all periods.

Select Add New Version to create a brand new blank budget.

Save |

Once you have completed your changes to this screen, selec’c|

Once you have more than one version of the budget, you will always be brought to this screen
when you navigate to Budget. You must click Open to the right of the budget version you want
to access.
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Budget Yersions

Budget Status: | Incomplete | % | Final Version: 2

Version Start Date End Date Direct Cost Indirect Cost Total Cost Final

1 07012011 OBf30/2014 F471,093.38 5114293976 $585,393.14 I:‘ Open Copy

Includes Subaward to Dr. Calvin at Duke University + Lab Manager
Comments:

2 0712011 OBF30/2014 $254,211.745 $133,885.42 38810727 Open Copy

Mo Subaward + Lab Manager Full Time + Pl at 15%.
Comments:

Add New Version

Save
Modular Budget

Coeus Lite and Modular Budgets (NIH ONLY)

Currently Modular budgets are a submission option for certain NIH opportunities ONLY. Review the specific funding
opportunity to determine if Modular budgeting is an option or a requirement, as well as the module limits per
budget period.

Note on Modular Budgets (NIH): Even if you are required to submit only a Modular budget (and not a detailed
budget) to NIH, creating a detailed budget will assist you by populating the Modular Budget form. A Coeus detailed
budget calculates indirect costs, which are required for these forms and can populate your calculated indirect costs
to the Modular Budget screen, making finalizing your budget much quicker.

You have 2 options for providing this detailed budget in addition to the Modular budget:
1. You can create the detailed budget in CoeusLite and convert it to a Modular format.

If you prepared a Detailed budget in Coeus, use the Sync with Detailed Budget function to have Coeus convert
the required details into a Modular budget (closest $25,000 module into the Direct Cost Less Consortium F&A field,
Consortium F&A, and Indirect Cost details). You can then manually adjust the module amounts suggested by
Coeus as needed.

OR

2. Create a detailed budget outside of CoeusLite and manually create a Modular budget.

If your Research Administration office allows this, create an external supporting budget in the program of your
choice, and upload it on the Upload Attachments screen in the Upload Institutional Attachments tab to assist
reviewers during internal review.

To then create the Modular budget; manually enter the required details in the Modular Budget screen in order
to populate the mandatory forms.

You must select the Modular Budget option on the Budget Summary screen in order for Coeus to
populate your Modular budget information on the Grants.gov PHS Modular Budget Form.
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Budget Summary

Budget Summary : Yersion 3

Budget Status: | Incomplete ||

Final: D Modular Budget:

On/Off Campus: | Cefadlt

] Totd Cost Limit: |

Residual Funds: |

$0.00] Total Direct Cost Limit: |

ubmit Cost Sharing:
) 50.00]
$0.00]

OverHead Rate Type: | MTDC

LV_;| Underrecovery Rate Type: | WMTDC

Comments: |Detail Budget=Mo Subaward + Lab Manager Full Time + Pl at 15%=Basis for Modular Budget.

Budget Totals
Direct Cost: $254,211.74
Under Recovery : $0.00

Indirect Cost : 133,895 52
Cost Share : §0.00

Budget Periods

Period Start Date End Date No. of Months Direct Cost  Indirect Cost Under Recovery

1 O7/01/2011  0BE02012 120 $103,398.75 F56,575.20 $0.00

2 eAiAst— NRI302013 12.0 574,513.79 ~... $0.00
T .U____ 57 _-_-1_""-—-

Modular Budget

N. Modular Budget Screen

Total Cost : $385,107 27
Period : 07/01/2011 - 63002014

Cost Sharing
F0.00  $145,873.94
F0.00  $112,602.61
$0.00  $115530.7

Total Cost

1. With a Final Coeus detailed budget marked Modular on the Budget Summary screen, open the Modular Budget
screen to sync the data for Direct Costs, Consortium F&A (subcontractors), and Indirect Costs data for the PHS form.

a. Select Modular Budget on the Budget menu
b. Select Sync with Detailed Budget

Feriod 2 | Period 3 | Cumulative

Period : 07/01/2011 - 06/30/2012

Direct Costs

Direct Cost less Consortium F&A:

$125,000.00

Consortium F&A:

F0.00

Total Direct Costs:

Indirect Costs

Rate Number Indirect Cost Type IDC Rate(%:) IDC Base

Funds Requested($)

$125,000.00

1 MTDC I B4.0/ $88,3098.75]

$56,575.20] Remove

Total Indirect Costs:
Total Funds Requested:

c. Select OK when the confirmation window opens.

$181,575.20

$56,575.20
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The page at http://trcoeus. johnshopkins.edu s...

0 Are yaoll sure you want to sync the budget modular ?

I ik '[ Cancel J

e Review the data defaulted in each of the Period tabs.

0 If the estimated costs are not accurate, edit the entry in the Direct Cost less Consortium F&A field to reflect
the appropriate number of $25,000 modules. Also, you may need to edit the entries for IDC Base and Funds
requested to match the number of modules you are requesting.

Cumulative

Direct Costs

| Direct Cost less Consortium F&A:
~Consortium F&A: | ho.00p
$125,000.00

Total Direct Costs:

Indirect Costs
Rate Number Indirect Cost Type IDC Rate(%) IDC Base Funds Requested($)

[MTDC o $88,288.75) 356 5?5.20

Total Funds Requested: $181,575.20

Add Indirect Cost | Sync with Detailed Budget

d. Select Save | Save |
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2. If you have NOT prepared a detailed budget in Coeus, you must manually enter the required costs in the Modular
Budget screen. (You must still check the Modular option on the Budget Summary screen.)

For Period 1:

a. Select Modular Budget.

b. Enter the Direct Cost less Consortium F&A amount.
c. Enter Consortium F&A costs (if any).

d. Select Add Indirect Cost to create an entry line for the Indirect Cost data.

Period 2 l Feriod 3 I Cumulative

Period : 07/01/2011 - 06/30/2012

Direct Costs
Direct Cost less Consortium F&A: F124,000.00
Consortium FXA: F0.00
Total Direct Costs: $125,000.00

Indirect Costs

Rate Number Funds Requested($)

$56,575.20|
$56,575.20
$181,575.20

Indirect Cost Type IDC Rate(%) IDC Base
B4.0 $88,398.75)
Total Indirect Costs:

Total Funds Requested:

e Enter Indirect Cost Type: MTDC, or as appropriate for you institution.
e Enter IDC Rate (%) - field expressed as a percentage — enter whole numbers.
e Enter IDC Base (from your non-Coeus Detailed budget).

e Enter Funds Requested ($).

e. Select Save | Save |

f. Repeat entries as needed for all remaining periods by clicking the Period 2 tab, Period 3 tab, etc.

g. Review the Cumulative screen to confirm totals.

Period 1 | Periocd 2 | Period 3

Total Costs, Entire Project Period

Total Direct Cost less Consortium F&A for Entire Project Period
Total Consortium F&A for Entire Project Period

Total Direct Costs for Entire Project Period

Total Indirect Costs for Entire Project Period

Total Direct Costs and Indirect Costs for Entire Project Period

$750,000.00
$146,250.00
$896,250.00
$312,400.75
$1,208,650.75
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O. Cost Sharing Distribution (check with your Research Administration office for business process).

* Select Cost Sharing Distribution from the left Navigation bar.

If Cost Sharing commitments have been generated in the budget periods, the amounts will be displayed in the

Total Cost Sharing Amount panel.

Use the Cost Sharing Distribution List panel to identify the source(s) of funding support for the commitment.
The initial list will be generated with a line for each fiscal year a cost sharing commitment exits, but additional

lines can be added to have multiple sources for each fiscal year.

Enter the Source Account Code for each Fiscal Year Commitment.

If needed, use Add Cost Sharing Distribution to generate a new entry line.

0 Enter a Fiscal Year, Percent (optional), Amount, and Source Account Code.
* Use Remove to delete an unnecessary entry line.

=  Select Save Save |

Budget Totals

Direct Cost :

224 211.75
$0.00

Indirect Cost :
Cost Share :

$133,895.52
$72,373.50

Total Cost :
Period :

35810727
07/01/2011 - DBF30/2014

Under Recovery :

Budget Period Total Cost Sharing Amount
1 §42,373.50
2 $15,000.00
3 §15,000.00

Add Cost Sharing Distribution

iscal year Percent Amount Source Account

2012 100 $42.373.50 Remove

2013 100 $15.000.00 Remove

2014 100 $15.000.00 Remove
Save

This view depicts a single Source Account entered for each fiscal year:

Budget Totals
Direct Cost :
Under Recovery :

F224 21175
£0.00

Indirect Cost :
Cost Share :

$133,895.52
§72,373.50

Total Cost :
Period :

Fase 10727
07012011 - 0673002014

.|
Budget Period Total Cost Sharing Amount

£15,000.00
$145,000.00

Source Account

zmez 100 $42.373.50 nonono4 Remove
23 100 $15.000.00 nonono4 Remove
204 100 $15.000.00 nonono4 Remove
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Under Recovery
Distributi

P. Under Recovery Distribution (check with your Research Administration office for business process)

* Select Under Recovery Distribution from the left Navigation bar.
If Under Recovery commitments have been generated in the budget periods, the amounts will be displayed in
the Under Recovery Amount panel.
Use the Under Recovery Distribution List panel to identify the source(s) of funding support for the
commitment. The initial list will be generated with a line for each fiscal year where a commitment exits, but
additional lines can be added to have multiple sources for each fiscal year.

Enter the Rates for each Fiscal Year, Select On or Off Campus, Amount, and Source Account Code.
0 If there are no Off Campus expenses, remove those lines from the panel.

If needed, use Add Under Recovery Distribution to generate a new entry line.
0 Enter a Rate, Fiscal Year, On/Off Campus, Amount, and Source Account Code.

Use Remove to delete an unnecessary entry line.
Save |

Budget Totals

Select Save

Direct Cost : $224, 211 74 Indirect Cost : BEE 947 TH Total Cost : $2491,158 51
Under Recovery : $70,215.76 Cost Share : $64,105.50 Period : 07/0142011 - 0673002014

Budget Period Under Recovery Amount
1 F36,555.60
2 F19,044 41
3 F19615.75

Under Recovery Distribution List :

Add Under Recovery Distribution

Rates iscal year i 15 Amount Source Account

26.00 2007 Off | » $0.00 Remove
32.00 2008 On v | |$0.00 Remove

Save

Direct Cost : F224,211.70 Indirect Cost : F66,947 .76 Total Cost : F291,198.91

Under Recovery : }75,215 76 Cost Share : F64,105 50 Period : O7im12011 - 0305201 4
T
1 F$36,955.60

2 19,044 41

3 F19.615 745

Under Recovery Distribution List :

Add Under Recovery Distribution

Rates iscal year Source Account

32.00 2012 On |+ $36.555.60 noooooos Remove
32.00 2013 On |+ $19.044.41 noooooos Remove
32.00 2014 |On i | $19.615.75 noooooos Remove

Save
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Project Income
Q. Project Income

Review the sponsor program announcement and sponsor guidelines for specific instructions regarding the handling of
Project Income in your submission.

To enter Project Income in your budget:

1. Select Project Income

Project Income Summary

Period Income

Project Income Details

Description

2. Select Add Project Income.

Project Income Summary

Project Income Details
Perodlncome _____[oesepion |

[1=] | $0.00] | | View Remove

Add Project Income

g
5

3. Select the Period from the drop-down menu.

4. Enter the Income funds.

5. Enter a Description.

6. If you need to enter a more detailed description of the Income funds, select View to the right of the line item
and enter your comments.

7. Select Remove to delete the entry.

8. Select Save | SEE |

Repeat for each period with Project Income to report.
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Validate

R. Perform Budget Validations

New in Release 4.4 is the ability to execute validations rules within a Coeus budget. Validation rules are being
developed by O.R.1.S to allow users to manually perform the validations prior to finalizing the budget. These
validations will be automatically run, along with proposal validations, when the proposal is submitted to for approval
routing. The Budget Validation permits the user to fix budget errors while in the proposal budget.

| Return To Proposal | Investigator: Schultz, Ronald Proposal # 00006425 (In Progress)
Agency/Sponsor: 300865 : MATL INST OF HEALTH Proposal Period: 07/01/2011 - 06/30/2012
#  iiretirerie Title: =alary calctest Version: &
Grants Gov Error:
¥ Budget Summary
Print Q The generated XML application document is not valid against the opportunity
Budget Set Up Please Correct the Following Errors:
< Personnel $5 PHS398 Modular Budget V1-1
Adjust Periods You are missing a modular budget.

RR Key Person Expanded V1-2
GrantApplication/Forms/RR Key Person Expanded V1-2/KeyPerson/Profile/BioSketchsAttached The field is empty.

| vaiidate RR Other Projects V1-2

GrantApplication/Forms/RR Other Projects VW1-2(HumanSubjects Supplement/ExemptionMumbers/ExemptionMumber The value (E8) is not
found in the enumeration.

¥ Proposal Rates

Budget Periods
Personnel Budget
Equipment

0K |

Budget Validation Errors:

e If a proposal budget fails a validation rule, a red error notice is presented to the user.

e The Department (unit) where the rule is applied appears in the alert text, as validation rules can be applied at
any level in the hierarchy.

e The text from the validation rule’s User Message should be specific as the budget cannot be marked Complete
until the budget can pass the validation.

e If more than one budget validation rule failed, all user messages will be presented with a red Error heading.

Budget Validation Warnings:

e Validation Warnings are presented under a blue validation notice.

e The Department (unit) where the rule is applied appears, as validation rules can be applied at any level in the
hierarchy.

e Warning messages do not keep a budget from being marked Complete.

e If more than one budget validation warning was triggered, all user messages will be presented with a blue
Warning heading.
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S. Finalize Your Budget

Before submitting a proposal for approval routing, you must mark your budget as Final and
Complete.

Final: Modular Budget: Submit Cost Sharmg

Total Direct Cost Limit: | $0.00]
nderrecovery Rate Type: | WTOC v |

« (Mo Subaward + Lab Manager Full Time + Pl at 15%.

Budget Totals
Direct Cost: $224 211.74 Indirect Cost : 66 947 76 Total Cost: $291,155.51
Under Recovery: 575215 76 Cost Share : §54,105.480 Period : 070172011 - 063002014

Budget Periods

Period Start Date End Date No. of Months Direct Cost Indirect Cost Under Recovery  Cost Sharing Total Cost
1 07012011 063052012 120 $103,398.74 $28,237 60 $36,555.60 3410550  §131,686.35
2 07i01r2012 063072013 12.0 $59,513.79 F19,044 .41 519,044.41 §15,000.00 §78,558.20
3 070152013 063072014 120 61,2951 F19 61474 F15,615.74 $15,000.00 F80,914 96

Select the Final checkbox to mark this version of the budget as Final. (Note: this indicates that only this version of
the budget will be transmitted to the sponsor.) You can also indicate this Final status on the Budget Versions
screen.

Select the Modular Budget check box if you are submitting this budget as Modular to NIH ONLY.

For Modular budget, you must also select the INCLUDE checkbox on the PHS398 Modular
Budget form on the Grants.gov screen to validate and transmit the modular budget with your
proposal.

Select Complete from the Budget Status drop-down menu.

Select Save | Save |

Return To Proposal

Navigate to Return to Proposal.
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EXERCISE CAUTION WHEN ENTERING TEXT into COEUS:

NEVER USE:

e File names longer than 50 characters.

ONLY USE: letters (uppercase or lowercase A-Z, a-z), numbers (0-9), underscore ().

e Special characters (like: ‘/, ‘&, -, ‘*’, ‘%’, ‘#’). These will cause ‘fatal’ errors in
transmission to Grants.gov and potential errors in Coeus validation.

17. Overview - Upload Attachments

. Select Upload Attachments screen.
Investigator: Schulz, Ronald Proposal #: 0000g991 {in Progress)
Agency/Sponsor: 300865 : MATLIMST OF HEALTH Proposal Period: OF1r2011 - 063072014
Title:
. Upload Proposal Attachments Unpload Personnel Attachments Upload Institutional Attachments
Attachment 1 hd
Attachments that go to Sponsor
Description: | <
File Name: | Attachments pertaining to persons
Complete: N\
Save

List of Proposal Attachments

Attachment Type/File Name/Uploaded Date by Update User

Complete Description

Attachments for JHU approvers

5
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There are three (3) areas where files can be uploaded:

Upload Proposal Attachments These documents or files are required as defined by the sponsor
opportunity instructions and their general submission guidelines.
Coeus contains a small number of basic Narrative/Attachment Types.
However, to display all Types required for Grants.gov submissions, an
opportunity must already have been selected in General Info. The
Proposal must be connected to Grants.gov.

Upload Personnel Attachments These are person-specific files (biosketch, current & pending, etc.)

Upload Institutional Attachments | Institutional attachments do not get submitted to the sponsor.

Proposals to be submitted through Grants.gov must be linked to their sponsor’s opportunity
using the Grants.gov before you begin to upload attachments. This linking process imports into
your Coeus proposal the form-specific attachment types required by the funding opportunity.

For Proposal Attachments: Coeus will filter the narrative types and present only those relevant
to your submission.

Though most Attachment Types are restricted by sponsors, and by Coeus, to a single use per
proposal, several Types may be used multiple times, including (but not limited to): Other,
Additional_Key Persons, and Additional _Equipment. When using one Attachment Type
multiple times, each attachment must contain a unique Description.

A. Upload Proposal Attachment:

Result: The file is added to List of Proposal Attachments.

List of Proposal Attachments

Attachment Type/File Name/Uploaded Date by Update User
Budget_Justification

Budget Justification.pdr (Uploaded: 08/05/2010 14:44 by Schuitz, Ronafd) o7 EnaEL BIESS G

Complete Description

Upload Proposal Attachments Upload Personnel Attachments Upload Institutional Attach

Add Documents
Attachment Type: Budget_Justification
Budget_Justification
Description:
File Name: Budget Justification.pdr ~ Upload New File | |
Il':nmplete: . .
Save

List of Proposal Attachments

Attachment Type/File Name/Uploaded Date by Update User
Budget_.Justification

Budget Justification.pdf (Uploaded: 08/05/2010 14:44 by Schultz, Ronald) v EMeIE L J ST

Complete Description
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NOTE: If a Narrative is refreshed while the proposal is in Approval In Progress status, an email
message will be sent to all proposal approvers that a file has been updated (the module number
will be identified).

B. Upload Personnel Attachment:

Upload Proposal Attachments Lpload Institutional Attachments
Add Do
Attachment Type: | --------------m--- Flease Selert---m--memeeemeeeeeeee v
Person: . 2
Biosketch
Description: Current and Pending
. Budget Details (MASA QRILYY
File Name: Staternent of Commitrment (NASA ORLY)
Other
Save
of P 1 Atta
Pere urrent and PendingBudget Details of Co o ASA O Other]
Add Documents
Attachment Type:| Biosketch v|
Personm: | - Please Select--—mmmommmem e
- L = =
Description:
bt =1 r, Tirmothy B
File Name: Barrios, Alice, L
Taylor, Rohet E
Attachment Type: | Binsketch “ |
Person: | Schleicher, Timothy M |
Description: |Tim's MIH Bio |
File Name: |C:'\,D0cuments and Settingsitschleiibdy DDcuments\FiIE“ Browse... |
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C. Upload Institutional Attachment:

Attachments not to be sent to sponsor, only viewed by ORA and proposal approvers, should be uploaded under
this tab.

Upload Proposal Attachrments Upload Personnel Attachrments Upload Institutional Attachments
Add Documents
Attachment Type: | ————————————————————— Please Select--mmmmoee- b |
Description:
File Name: | |[ Browse...
Complete:
Save
List of Institutional Attachments
Attachment Type/File Name/Uploaded Date by Update User Complete Description

18. Submit for Approval

4 Budget
¥ Upload Attachments

Submit for Approval

Use Coeus Premium if you want to see the Routing Map for your proposal BEFORE Submit for
Approval:

- Premium allows you to preview the approver map as you build your proposal.

Select Submit for Approval when the proposal is complete (i.e., checked and validated) to begin routing for
internal approval. The proposal must be complete for this process to begin. If it is not, Coeus will alert you to the
non-compliant sections (i.e. Yes/No Questions unanswered, budget not marked final, etc.)

Before you try to submit:
e Finalize your proposal:
0 Mark your budget as Final and Complete on the Budget Summary screen
0 Navigate to the Grants.gov screen and select Validate;
= Respond to any errors displayed — make the necessary corrections.

0 Make sure that you complete the PI Certification for each investigator.

CoeuslLite Version 4.5.1. Johns Hopkins University Page 85



19. Delete Proposal

Select Delete Proposal to initiate deletion of the proposal development record you currently have opened.

* Proposal must be in Status of “In Progress” to be deleted.

This action will permanently delete the entire proposal.

The Delete Proposal option only appears in Proposals when you have been assigned the roles
of Aggregator or Modify All Dev Proposals.

20. Copy Proposal

Proposal copying was designed for speedy response in two submission events:

1) Grants.gov ‘Change/Corrected’ resubmits.
2) Sending an identical proposal to multiple sponsors.

Copying for any other purpose can cause you problems. Study these notes carefully.

To avoid problems in copied proposals, when copying for other purposes:

1) Immediately remove the Grants.gov link - by deleting in the Grants.gov window.
2) Do not copy the Budget, if the Project Dates will change.

3) Do not copy the Attachments, if the science will change.

4) Do not copy the Questionnaires, if the project will change.

If you must copy the Budget:

1) Immediately Sync Budget Rates.
2) Consider creating a new Budget Version, rather than editing copied version.
3) If you must edit a copied budget Version:

a. Immediately Adjust Budget Periods, boundaries.
b. Delete copied Budget Persons who will not be used.

If you must copy the Questionnaires:

1) Make sure you have ORIS’s latest Question-set.
2) Edit every question to conform to new project requirements.
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Much Proposal Detail is copied automatically Grants.gov link is always copied

Investigator: Schuliz, Ronald Proposal #\ 00041009 (In Progress) , \
Agencyl/Sponsor: 300865 : NATL INST OF HEALTHProposal Period: 07/01/2013 - 06/30/2018 -
Title: Mechanisms of Elevated Fasting Glycemia in Obstructive Sleep .. 2= GRANTS.GOV™

[J Copy Budget Read cautions on preceding page

Copy All Budget Versions
Copy Final Version Only

[ copy Attachments
[l Copy Questionnaire

This proposal copy will include a linked Grants.Gov opportunity. Use the 'Delete Opportunity' option in the Grants.gov
screen/window of the copied proposal to remove an invalid/expired opportunity.

Copy Proposal

21. Email: Send Email Notifications from your proposal

Navigate to Email
= Select Add Employee to search for Coeus Users from the SAP HR system.

= Select Add Non Employee to search the Coeus Rolodex.

* Select Add Role to select a pre-defined approver on your Routing Map.

Add Employee Add Non Employee Add Role
To Seuss, Doctor Remove

Subject: |Please review and comment on the Narrative files

Message: \Doctor Suess: -~

I\.'e uploaded all the files and granted you View access to the Marratives.
Flease review and comment. | need your input by the end of the week.

Thanks!

Send

Select Send
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22. Add New Rolodex Entry

The Rolodex is used to maintain Coeus-ready data on collaborators from other universities or research
organizations, consultants, etc., for people you want to include in your proposals. Once a Coeus rolodex entry has
been created, it stays in the database and is available for quick and easy entry in any proposal.

Rolodex entries cannot be edited once that are used in, linked to, a Coeus proposal development
record.

Enter the required fields:

The following fields must be completed for Grants.gov submissions:

ONLY use letters (uppercase or lowercase A-Z, a-z), numbers (0-9), hyphens (-) and underscore
(). NEVER use special characters (like ¢/’ or umlaut i) will cause an error in transmission to

Grants.gov.
(Add Hew Rolodex Person
=  Name e i e —
(Last and First),

* AddressLine1 First Name: | — | F—— |
(street address Suffix: | Prefi:| | Title: |
on the first line; Sponsor:| | search
other lines are T |

. Address:| |
optional), | |

= (City, | |

= State, City: | | County: | |

= Postal Code, state:| Please Select— =] Postal Code: | |

= Country, Country: | Please Select— |

Phone:
= Phone, _ | |
. Email: | | Fax:
= E-Mail. :
Comments:
Select Save
Save | Save

After saving, you’ll be provided with the new Rolodex ID:

23. Request New Sponsor

Select Request New Sponsor to submit a request directly to Sponsored Projects Shared Services for the creation of a
new sponsor.

See Appendix E for description of this Webform.
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24. Show Approval Routing

Approval Routing can be viewed after Proposal has been submitted for approval, has the Status of Approval In

Progress.

Select Approval Routing
The routing path for the proposal is displayed, with the approval status displayed.

Department Required for Proposal Approval

Below is the list of the Approvers who are required to approve this proposal before it may be submitted to the agency.

(SOM) Grants Associates
&5 Galea, Alexander J To be submitted

P Morgan, Suzette F To be submitted
W= Alston-Rodgers, KatrinaM  To be submitted
74 Brown, Sharel To be submitted
74 Evans, Ashley B To be submitted
B Rost, Amy B To be submitted

(17049000) Neurology approval map

Burrison, David Waiting for approval
Johnson, Nicole Waiting for approval

Routed by Aggregator:  RSCHULT7 2013-02-18 12:57:48.0
Recalled by Aggregator:

Hierarchy

& Primary Approver 2& Alternate Approver & Approved
Approved by other {1 In progress ﬁ Passed > Rejected
% 10 be submitted |§ Waiting for approval Delegated &I? Passed By Other

Select Hierarchy to see the Approval Map Hierarchy view.

Department Required for Proposal Approval

Below is the list of the Approvers who are required to approve this proposal before it may be submitted to the agency.

Routed by Aggregator:  RSCHULT7 2013-02-18 12:57:48.0
Recalled by Aggregator:

Boxed
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25. Examine Grants.Gov Submission Details status

E Submission Details (
Received Date: 2013-01-03 12:01:10.0

Last Modified Date: 2013-01-03 12:09:08.0

Submission Status: Agency Tracking Number Assigned

Grants Tracking Id: GRANT11295609

Agency Tracking ld: 3552586

Notes: Agency received proposal and assigned tracking id

Attachments |
ID-00091626 BN-1_BIOSKETCH |
|M-15_PHS_Career_SpecificAims
|M-12_PHS_Career_InclusionOfWomenAndMinorities
|M-11_PHS_Career ProtectionOfHumanSubjects
|M-8_Narrative

|M-18_PHS_Career Dev_Training
|M-20_PHS_Career_Res_Strategy
|M-22_PHS_Career_Inst_Commitment

|M-10_Other
|M-7_PHS_Career_Mentor_Statements_Letters
|M-8_PHS_Career_InclusionOfChildren
|M-8_Budget_Justification

|M-2_Equipment
|ID-00016778_BN-2_CURRENTPENDING
|M-19_PHS_Career_Training_Resp_Conduct_Research
|M-3_Facilities

L M-18 Pui Career_Candidas ?kad >

* Locate the submitted Coeus proposal in My Proposals

* Select Grants.gov
= Select Refresh from options at the bottom of this screen to update the data

Items on this screen:

Received Date: This is timestamp for your submittal being processed into Grants.gov.

Last Modified Date: This displays the most recent refresh timestamp. Coeus refreshes submittals on an
ongoing basis until the submission process is complete. Users can refresh manually.

Submission Status: Data provided back by Grants.gov. Not all sponsor supply data back via Grants.gov.

Grants Tracking Id: The Grants.gov tracking number.

Agency Tracking Id: Agency-assigned tracking number — not all agencies provide data back via
Grants.gov.

Notes: Information provided by Grants.gov.

Attachments: List of all uploaded documents submitted.
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Appendix A: What must be completed in Coeus Premium?

Budgeting

1)
2)

3)

4)

5)

Remove Inflation from a budgeted position while inflating other line items in the budget.

a) Example: position under the NIH Salary Cap.

Add a senior person TBA position in an NIH Grants.gov submission. SF 424 does not permit TBA positions in RR
Budget Section A, they must appear in Section B. So, the default Faculty Cost Element/Line Item Budget
Category of “Senior Personnel” must be changed to “Other Professionals”. Only Premium allows changing cost
element budget categories.

Proposal Hierarchy, create or link to Parent - Your proposal requires more than one F&A Rate (IDC Rate).

a) Example: K99/Ro1 Training Grant.

Sync Budget by Period - You know you’ll have a complex budget and need these tools:

a) Syncyour period costs to a period cost limit.

b) Syncyour period costs to a direct cost limit.

c) Display customizable views of your Coeus budget; e.g. display a cost-sharing column for each line item.

d) You prefer to budget by cost element (not by budget category).

e) You want to see all expense line items in one screen while budgeting.

f) You have predefined, exact personnel cost totals that must appear by category, not by person.

Complex list of Participant/Trainee expense items:

a) Example: NSF REU & REI supplements.

Proposal Development

1)
2)

3)

Enter Citizenship for a Proposal Person:

a) Example: NIH Fellowship & Career Development forms.

Re-order Proposal Personnel - change the order in which proposal personnel are listed in the RR Key Person
(Expanded) form.

See the Routing Map BEFORE Submit proposal for Approval.
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Appendix B: Tips
Getting Help for Coeus

To contact your local Coeus help center send an email to coeus-help@exchange.johnshopkins.edu. In the subject line the
Proposal Development records you are working on and whether you are working in Premium or CoeusLite.

Removing a Lock on Coeus Record:

CoeusLite will, by default, open your proposal development record in Edit (Modify Mode). However, if you find that your
opened record is uneditable (dropdown menus do not display and data fields are grayed out), then you have been locked out of
the Coeus database.

Follow these steps to Remove the lock and resume editing your proposal:

Select “Current Locks” in the CoeusLite header, under your User: Name:
E__| CoeuslLite liser: Schity, Ronuld

LCurrent Locks

Select “Remove” to the right of your user Name in the Current Locks window:

Current Locks for Schultz, Ronald

Development Proposal 00040169 Schultz, Ronald  2013-03-04 15:51:49.0 2013-03-04 15:51:49.0 Unlock

Close

Select Yes to the question:

0 Are you sure you want to delete the lock on Development Proposal 00010878 ?

o | e )

Select Proposals In Progress:

| Proposals In Progress |

Then, re-open your proposal from the Proposal List.
What “No Special Characters” Mean?

Throughout this guide are warning statements about “no special characters,” meaning that no accented letters (such as () or
symbols can be used.

When you see the “no special characters” warning, the only characters that can be used are:
Uppercase letters: Ato Z

Lowercase letters: a to z

Numbers: 0to 9

Underscore: _

Hyphen: -

Remember - spaces are special characters! Delete spaces in file names and descriptions, or replace them with underscores or
hyphens.
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Appendix C: Activity Types

Activity Type — Required. Select the appropriate entry from the drop-down list or enter the first characters until the name appears. Refer to the announcement and Divisional policy to
determine the Activity Type. The Activity Type you select will determine the initial overhead rate used in your budget.

Activity Type Description
OrganizreId Research activities include rigorous inquiry, experimentation or investigation to increase scholarly understanding in the involved discipline. Examples include awards:
Researc
[J to support research activities
[J to maintain facilities, equipment and/or operation of a facility to be used for research
0 for the writing of books, when the purpose is to publish research results
L for data collection, evaluation, analysis and/or reporting
Instruction Instruction activities include any project where the purpose is to instruct any student at any location. Recipients of instruction may be JHU students or staff, teachers
or students in elementary or secondary schools, or the general public. Examples include:
[ Curriculum development projects, including projects which involve evaluation of curriculum or teaching methods. Note that such evaluation may be considered
“research” when the preponderance of activity is data collection, evaluation and reporting
0 Projects involving JHU students in community service activities for which they are receiving academic credit
[ Activities funded by awards to departments or schools for the support of students
[ Fellowship support for pre-doctoral and post-doctoral training activities, including grants funding dissertation work and related travel
[ Support for writing textbooks or reference books, or creating video or software to be used as instructional materials
Other Other sponsored activities include programs involving work other than Organized Research, Instruction, or Clinical Research. Most projects in this category do not
Spo'n:sored directly involve students and gain little benefit from libraries, therefore the F&A rate applicable to this category is less than for Research or Instruction. Examples of
Activity Other Sponsored Activities include:
[J Travel grants
[J Support for conferences, seminars or workshops
[J Support for University public events such as “lively arts”
[J Publications by JHU Press
[] Support for student participation in community service projects which do not result in academic credit
[1 Support for projects pertaining to library collections, acquisitions, bibliographies or cataloging
[] Programs to enhance institutional resources, including computer enhancements, etc.
[] Health services projects
Clinical All for-profit corporation-sponsored research (sponsor or prime sponsor, domestic or foreign) that involves patients or protected health information (PHI), or clinical
Research testing or procedures, or drug/device diagnostic testing in humans or any planning/lab/clinical service in support of such clinical research.




Appendix D:

Request a New Sponsor in SAP

Sponsor Request Form

Shared Services Office

1 O EPS A

Sponsor Data

Customer Type
Customer/Sponsor Number
Customer/Sponsor Name
Acronym

Country

Street Number

Street Name

Building

Room

Floor

City

State

Zip Code

Bank Routing Number
Bank Account Number

BP Type
Parent Sponsor 1
Parent Sponsor 2
Parent Sponsor 3
Parent Sponsor 4
Parent Sponsor 5

e

Office of

fSelect Sponsar Typ
Sel Typ

Fareign Institution of Higher Education

Search for Existing Sponsor Webforms Home

Sponsored

e

)

Sel
Federal

State

Local Government
Private Profit
Private Mor-Profit
Foundation
Institution of Higher Education
Foreign Federal Government
Foreign State Government
Foreign Local Gowvernment
Foreign Private Profit

Foreign Private Mon-Profit
Foreign Foundation

Before submitting a request, perform a search to ensure the sponsor is not already in SAP. Choose the link in

the upper right corner

Customer Type:
Customer/Sponsor Number:
Customer/Sponsor Name:
Acronym:

Country:

Street Number:

Street Name:

Building

Room:

Floor:

City:

State:

Zip Code:

Bank Routing Number:
Bank Account Number:
BP Type:

Parent Sponsor 1...5:
Button ‘Request Sponsor’:

Required — Always select ‘Sponsored’ for this purpose.
N/A

Required - enter

Required - enter

Required - select

Required - enter

Required - enter

Optional

Optional

Optional

Required - enter

Required - enter

Required - enter

N/A

N/A

Required - Carefully select Sponsor Type.
Optional

Required - select to submit.

This process may require several days. Sponsored Projects Shared Service identifies requestor by JHED ID and
notifies them directly once sponsor has been created in SAP. Coeus imports new sponsor within 15 minutes of
creation.
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