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YOU are more than your Title: 
Understanding the Role of the DRA!
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What’s in a job Title?

• A job title can describe the 
responsibilities of the position, the 
level of the job, or both. For example, 
job titles that include the terms 
“executive,” “manager,” “director,” 
“chief,” “supervisor,” etc.
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What is the 
purpose of a job 
title?
• Job titles are important 

because they allow members 
of your organization to know 
the type of work you do and 
the level of experience you 
have. They also allow people 
from other organizations to 
better understand what your 
role involves, whether you're 
talking to a recruiter, a hiring 
manager, or someone else.
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Does a job title really 
matter?

• An employee's skills and 
accomplishments would be the actual 
indicators of his or her ability, authority 
and responsibility. But in today's world, 
job titles do matter—not just to 
administrative professionals, but to 
employees in every organization and 
every industry across the spectrum.
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Department Research Administrators

• Unit-level administrators, or 
departmental research 
administrators (DRAs), who 
work at the department and 
college levels face unique 
challenges and a wide range of 
responsibilities and functions 
while managing research 
portfolios. DRAs must have 
expertise in both pre- and post-
award activities.
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Department Research Administrator 
Roles & Responsibilities

Support project investigators in the developm ent of proposals and related financial narratives and budgetsSupport

Thoroughly understand unallowable, direct, and facilities and adm inistrative (F&A) costs.Understand

Thoroughly understand and properly follow Cost Accounting StandardsUnderstand

Show consistency in charging sponsored award costsShow

Ensure m onthly review of project costs and obtain PI approval of sam e in a tim ely m annerEnsure
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You ROCK!
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